AJMUHUCTPAIIAA I'OPOACKOI'O OKPYI'A KPACHOTYPBMHCK
CBEP/IJIOBCKOM OBJIACTU
IIOCTAHOBJ/IEHHUE

ot 07.10.2019 Ne 1023
r. KpacHOTYypbUHCK

006 ymeepiicoeHUU AOMUHUCMPAMUEHO020 pe2/IaMeHMda npeoocmae/eHus
AomuHucmpayueti 20p00cko20 okpy2a KpacHomypbuHCK MyHUyunaabHou ycayau
«IIpedocmaesieHue apxueHbIX CNPABOK, APXUBHBIX KONULI, APXUBHbIX 8bINUCOK,
UH(OPMAYUOHHDBIX NUCeM, C853AHHBIX C peaau3ayuell 3aKOHHbIX NPAe u c80600
2paxcoaH»

B cootBerctBUM CcO cTaTherd 16 ®epepasbHoro 3akoHa oT 06.10.2003
Ne 131-®3 «O6 o00mux MpUHIUINAX OpraHWU3al[i MEeCTHOTO CaMOYIIPaBJIeHUS
B Poccuiickon ®epepaiun», crtaTtbent 24 ®epepanbHOro 3akoHa ot 22.10.2004
Ne 125-®3 «O6 apxuBHOM gesie B Poccuiickoii @epneparyn», 3akoHoM Poccuiickoi
®enepatn ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiuy IpeAoCTaB/IeHUs
roCy/lapCTBEHHbIX U MYHULMMNAIbHBIX YCAyr», cTatbed 32 YCTaBa TOPOJCKOIO
okpyra KpaCHOTYpBMHCK, YyTBep)KJEeHHOro pelleHMeM KpacHOTYpbUHCKOU
ropoackor [Hymer ot 23.06.2005 Ne 76, mnocTaHOB/ieHHeM AJMUHUCTPALIUU
ropozackoro okpyra KpacHotypeuHck 29.04.2019 Ne 440 «OO06 yTBep)KaeHUU
MoJIoXKeHUs: 00 O0COOEHHOCTSIX TIOJjaud YW PAaCCMOTPEHHsl >kajmob Ha pelleHust
u felictBus (Oe3zelicTBre) AJMUHMCTpAL[MM TOpPOJCKOro okpyra KpacHOTYpBUHCK,
a TakXe [JJO/DKHOCTHBIX JIML, MYHMLUIAJbHBIX COyXXKalux AJMUHUCTpALUU
rOpOJICKOro OKpyra KpacHOTYPBHHCK, MPeOCTaB/ISAIOIMX MYHULMIIATIbHBIE YCTYTU»,
ApmuyHUCTpaLys (MCTIOTHUTETBHO-PACTIOPSIUTE/IbHbIN opraH MeCTHOI0
camoyTipaBJ/ieHus1) TOPOJCKOro okpyra KpacHOTypbHUHCK

IIOCTAHOBJIAET:

1. YTBepguthb aIMUHACTPAaTUBHBIN perjiaMeHT rpe0CTaB/IeHUs
AJMUHUCTpaLe TOPOACKOro OKpyra KpacHOTYPBMHCK MYHMIWIIAIBHOW YC/IyTH
«[IpemocTaBieHre apXWBHBIX CHPABOK, ApXWBHBIX KOIMWW, apXWBHBIX BBIMUCOK,
MHGOPMAL[MOHHBIX THCeM, CBS3aHHBIX C peajv3aliiell 3aKOHHBIX TpaB U CB0OOJ
rpakaH» (Tipuaaraercs).

2. CuuTaTh YyTPaTUBILLIUM CUJTy MOCTAaHOBJIEHHWE AJMUHUCTPALMA TOPOJCKOr0
okpyra KpacHotypeuHck ot 03.06.2019 Ne 598 «O6  yTBep)KAeHUU
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aJJMUHUCTPATUBHOIO  perjiaMeHTa TIpe/loCTaB/AeHUsI MYHULMNAJIbHOW  YCJIyTH
«[IpenocraBneHrie apXVBHBIX CIIPAaBOK. APXMBHBIX KOMHWM, apXWBHBIX BBINUCOK,
MH(POPMALIMOHHBIX TIMCEeM, CBSI3aHHBIX C peaju3aljeil 3aKOHHBIX IpaB U CBOOO7
rpaxxzaaH».

3. Hacrosizee mocraHoB/ieHue oOmny0O/MKOBaTh B Ta3eTe «MyHULIUATIATbHBIN
BeCTHUK. ["'opo/ickoii okpyr KpacHOTYPbUHCK» Y pa3MeCTUTh Ha 0hUIIMaTLHOM CaiiTe
AJIMUHUCTpALY FOPOACKOro okpyra KpacHOTYpBUHCK.

4. KOHTpOJIb  WCIOJHEHUS]  HACTOSILIETO  TIOCTAHOBJIEHUS  BO3JIOXKUTb
Ha 3amectutesisi [1aBbl AJMUHUCTPALMU TOPOACKOTO OKpyra KpaCHOTYpPBUHCK
E.B. Crperned.

M cno/THAIOIMH 0043aHHOCTH

I'/1aBBI rOPOACKOro OKpyra BEPHO 0VO

A AMMHUCTPALMM T.0 Wy
KPACHOTYPbUHCK ;
o7 {0 .2@}‘19[1..‘5.\1%]15&\1.1 /(‘/L \/(

/ ' M.A. Kopcukos



YTBepxaeH

MOCTaHOBJIEHHeM AIMUHUCTPALIUU
rOPO/CKOro oKpyra KpacHOTypbMHCK

ot 1023 Ne 07.10.2019

«O0 yTBep>KIeHUU aJIMUHUCTPAaTUBHOTO
perjiaMeHTa IMpeaoCTaB/I€HUA
aZJMUHUCTPALe TOPOJCKOro OKpyra
KpacHOTYpbUHCK MYHUIUTIATBHOW YCIYTH
«[IpegocraBieHre apXyUBHBIX CIIPABOK,
dPXHWBHBIX KOl'IHfI, dPXHWBHBIX BBIINUCOK,
HHCbOpMauHOHHLIX rceM, CBA3dHHBIX

C peas3aljyieil 3aKOHHBIX TTPaB U CBOOO/,

rpaxkzadH»

TunoBo# a//[MUHUCTPATUBHBIN perjiaMeHT MpeAoCTaB/1eHUs MyHMIUNIAJIbHON yCIyT|
«IIpeaocTraBieHHe apXUBHBIX CTIPABOK, apPXHUBHbBIX KOMHUM, ApXUBHBIX BBIMTHCOK,
HH(OPMaLMOHHBIX MHCEM, CBS3aHHBIX C pea/u3anueii 3aKOHHbBIX NMPaB U CB000J,

rpaxxaaH»
Paspgen 1. O0miue mo/10)xeHust

1. AAMUHUCTpPaTHUBHBIA perjiaMeHT TpeA0oCTaB/lIeHUs] MYHMIUIIAJLHON  yC/IyTH
«[IpegocTaBneHre apxXWBHBIX CIPaBOK, AapXWBHBIX KOIWM, apXWUBHBIX  BBIMHCOK,
MHGOPMAaIIMOHHBIX TIMCEM, CBSI3aHHBIX C peain3aliieil 3aKOHHBIX MpaB U CBOOO/ TpaXkaaH»
(mamee — perjaMeHT) yCTaHaB/MBaeT TIOPS/IOK W  CTaHAAPT TMpeJOCTaB/eHUs
MYHUILMIIATbHON  yoinyru  «lIpefocTaB/ieHe apXWBHBIX CIPABOK, AapXWBHBIX KOIWM,
apXUBHBIX BBIMTMCOK, UH(POPMALIMOHHBIX MUCEM, CBSI3aHHBIX C peasv3aljiell 3aKOHHbIX IpaB
1 cBoboz rpakaH» (fanee - MyHULIMIIAIbHAs yC/IyTa).

2. PersameHT ycTaHaBIMBaeT CPOKU W TIOC/Ae[0BaTe/IbHOCTb aJMHUHMCTPATHUBHBIX
TIpoLielypP AapXUBHOIO OTAena AJMHHHCTPAI[Md TOPOACKOro okpyra KpaCHOTYpBMHCK,
KOTOpbIe OCYI[eCTBJISIFOT XpaHeHWe, KOMIJIEKTOBaHWe, yueT U MCI0/Ib30BaHUe JOKYMEHTOB
ApxuBHoro ¢onza Poccuiickot ®efepaijuy, a Takke [PYrMX apXWBHBIX JOKYMEHTOB)
(mamee — apxWBHBIA OTeJ), OCYLIECTB/ISIEMbIX B XO/le MpeAOCTaB/JIeHUs] MYHHULIUNAIbHOU
YCIYTH, TIOPS/IOK B3aUMO/IEUCTBUSI MeXy AO/DKHOCTHBIMM JIUL[AMH, B3aUMOJENCTBUS C
3asiBUTEJ/ISIMU.

Kpyr 3asaBurenen

3. 3asgBUTe/IeM Ha MOJyYeHHe MyHULIUNAIbHON YCIYTH SIBSIOTCS:

1) ¢dusnueckue u OpuAUUYECKUe Julla, obpalljarolecss Ha 3aKOHHBIX OCHOBaHUSIX K
apXMBHBIM [JOKyMEHTaM, B Lie/IsIX MOMy4YeHHsl U UCTO0/Ib30BaHNsl MH(POPMaLMY, CBSI3aHHOH C
peas3ariyiel 3aKOHHBIX TIPaB ¥ CBOOO/I TpaXkzaH (Janee — 3asBUTE/TH);

2) 3aKOHHBIM Tpe/CTaBUTe/b 3asBUTEJIsl, YKa3aHHOTO B MOAMYHKTe 1 HacTOALEro
MYHKTA.

TpeOoBaHus K NopsiaKy nHGpopMUpoBaHHUs
0 NMpej0CTaB/JIeHUH MyYHHIMIIA/IbHOU YCIyTH
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4. VHdopMupoBaHUe 3asiBUTe/ield O TOpsiKe TIpeAoCTaB/eHUs] MYHULMMAIbHOM
YCJIYTH OCYIIIeCTB/ISIETCS HEeMOCPeZICTBEHHO PabOTHUKAMU apXHWBHOTO OTZesia TIPY JTMUHOM
nprieMe W MO TesnedoHy, a Takke uepe3 ['oCyAapCTBeHHOe OIOKETHOE YupexeHue
CBepAJ/I0BCKOU obnactu «MHOroyHKLMOHATbHBIM LIeHTP Trpe/0CTaB/IeHus
rOCyJapCTBEHHbIX M MYHHULMNA/IbHBIX YCAYr» (Janee — MHOTO(MYHKIMOHAJbHBIA LIEHTP
npeaocTaB/IeHUs roCygdapCTBEHHBIX 1 MYHULIUITIA/IBHBIX YCJ'IYF) nero Cl.)I/IJ'II/IaJ'ILI.

5. Mndopmaiysa o Mecte HaxoxkeHus, Tpadukax (pe>xxume) paboTbI, HOMepax
KOHTaKTHbIX TenedOoHOB, ajjpecax 3/eKTPOHHOM MOUTbl M O(MUIMaIbHOTO CcauTa
AJMUHHCTpaLMM TOPOJCKOro OKpyra KpacHOTYpbUHCK, apXWMBHOIO OT/AeNa,
vH(popMalMsi 0 MOpsijKe TpefoCTaB/leHUsI MYHULIMMNAJbHOM YCIyTd, pa3MelleHa B
denepanbHOll TrOCyZapCTBeHHOW UWH(POPMAlIMOHHOM cucTteMe «EAWHBIA TMopTan
roCyJJapCTBeHHbIX U MyHULIMNANAbHBIX yCayr (hyHKOuN)» (ganee - EquHbIN mopTtan)
no azpecy https://www.gosuslugi.ru/, Ha oduiuasbHOM caWTe AJMUHUCTPALUU
ropoZickoro okpyra KpacHoTypeuHCK B ceTu WHTepHeT (httr://KpacHOTYpbUHCK-
aaM.pd), MH(POPMALIMOHHBIX CTeH/JaXx apXWBHOrO OT/esna, Ha O(QULMAJIbHOM CauTe
MHOTO(YHKIIMOHA/JILHOTO ~ I[eHTpa  TMpeJJoCTaB/AeHus  T'OCY/JapCTBEHHbIX U

MYHULIMNAAbHBIX  ycayr  (www.mfc66.ru), a  Takke  MpeAoCTaBseTcs
Herocpe/iICTBeHHO pabOTHHKAaMK apXUBHOTO OT/e/a MpU IMUHOM TpreMe, a TakxKe 110
TesieoHy.

6. OcHOBHbIMM TpeOOBaHUSIMH K WHGOPMHUDOBAHHUIO TpaXKJaH O TIOpsiKe
TIpe/IOCTaB/IeHUsT MYHUIUTIANbHON yCayru (yCIyr), KOTOpbie SIBASIOTCA HEeOoOXOJUMBIMU U
00s13aTe/IbHBIMU /IJIs1 TIPeJJ0CTaB/IeHUsI MYHHULIATIATbHOW YCIYTH, SIBJISIIOTCS IOCTOBEPHOCTh
npeJioCcTaB/sieMoli  WHGOpPMaIK, UETKOCTb B UW3JIOKEHWM WH(OPMAalMK, TI0JTHOTa
MH(GOPMUPOBaHUS.

7. Tlpu obIieHuu € rpak/jaHaMU JIO/DKHOCTHBIE JIWIla, MYHHUILIMIIAbHBIE Cy>Kallye
UMM pabOTHUKM apXUBHOTO OT/iefa [IO/DKHBI BeCTH cebss KOPPeKTHO W BHUMATE/IbHO K
rpaXkJiaHaM, He YHWKaTb UX UeCTH U JOCTOUHCTBA. Y CTHOe UH(OPMHPOBaHUE O TOpsiaKe
TIpe/IOCTaB/IeHUs] MYHUILMTIATBHOW YC/IYTU  JOJDKHO TIPOBOJUTBCS C MCIO/b30BaHUEM
o(yLManbHO - [IeJIOBOTO CTU/ISL PEUM.

8. ndopmupoBaHue rpak/jaH O MOpsifike MpPeJoCTaB/eHus MyHULIUTATbHON YCIIyTU
MO>KeT OCYIIeCTBSThCS C UCIIOb30BaHUEM CPe/ICTB aBTOMH(OPMHUPOBaHUSI.

Pazgen 2. CTaHaapT npejocTaB/ieHUs MYHULIUNIA/IbHOM yCIyTH
HanmMeHoBaHHe MyHMIIMIIA/IbHOU YC/IYyTH
9. HaumeHOBaHMe MyHULMIIAIbHOU ycayru: «[IpefocTtaBieHrie apXUMBHBIX CIIPaBOK,
apXUBHBIX KOIMWM, AapXUBHBIX BBIMMCOK, WH(POPMALIMOHHBIX TMCEM, CBSI3aHHBIX C

peas3alyel 3aKOHHBIX TIpaB U CBOOO/] TpaXkjaH».

HauMeHoBaHNe MyHHIMIIA/IbHOT0 apXUBa, MPe/J0CTaB/ISI0IIero
MYHULIMINA/TBHYI0 YCIYyTy

10. TIlpepocTtaBneHuMe MYHULMIIAJBHOM YCJIYTM OCYLIECTB/AsieT AJMUHUCTpALUS
rOpo/ICKOro OKpyra KpacHOTYpbUHCK B JiMlie apXUBHOIO OT/eJa.
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HaumMeHoBaHHe OPraHOB U OpraHu3anuM, odpaiieHue B KOTOpbIe
Heo0X0/fUMO /IS IPe0CTaB/IeH!s MYHHUIUNIATIbHOH YC/IYTH

11. Tlpu mnpenocTaBneHUW apPXUBHBIM  OT[E/IOM MYHHULMIIAJBHOW  YCIYTU
Me)XKBeZIOMCTBeHHOe MH()OPMaLlMOHHOe B3aMMO/IeICTBHUE He NpelyCMOTPEeHO.

12. 3anperiaeTcst TpeGOBaTh OT 3asBUTEJIST OCYIIECTBIEHUS AeHCTBUM, B TOM YKC/Ie
COTJIaCOBaHWM, HEOOXOAMMBIX [/isi TIOMyYeHUs MYHHULMITaIbHOW YC/IYTH U CBA3aHHBIX C
oOpariieHrieM B WHBIE OpPraHbl MECTHOTO CaMOYTIPaB/IeHUsI ¥ OPTraHU3allvH, 3a UCKTF0UeHHeM
TIOTyYeHUsl YC/IyT, BK/IFOUEHHBIX B MepeueHb YCIyT, KOTOpbIe SIBMSIOTCS HeOOXOAUMBIMU U
o0si3aTe/NIbHBIMU ~ [IJI1  TIPeZIOCTaB/IeHHsI MYHUILMMAJBHOW YCAYTH B COOTBETCTBUU C
MOCTaHOBJIeHWeM AIMUHUCTPALMKA rOpoACKOro okpyra KpacHOTypeUHCK OT 29.04.2019 Ne
440 «O6 yTBepX/IeHUH T0JI0KeHUsT 00 0COOeHHOCTSIX TIOZaul ¥ pacCMOTpPeHUs Kanob Ha
peiiieHusi U felictBus  (6e3zeiicTBue)  AJMHUHHCTpALIUM  TOPOJCKOTO  OKpyra
KpacHOTYppMHCK, a Takke [O/DKHOCTHBIX JIUL, MYHULMMAJbHBIX  CJIY>KalUX
A MUHUCTpaLH rOpPOJICKOr0 OKpyra KpacHOTYpBHHCK, Npe/l0CTaB/ISFOLMX
MYHULIUMA/IbHbIE YCIYTH».

OnucaHue pe3y/bTaTa NpeA0CTaB/JIeHUsA MyHULIUNAIbHOMN yCIyTH

13. Pe3ysibTaTOM Tpe0CTaB/IeHUsI MYHULAIIAIbHOW YCIYTH SIB/SIETCS:

apXxuBHasl CIpaBKa;

apXyBHasl BbITIMCKa;

apXvBHasi KOIHs;

oTBeT 00 OTCYTCTBUMU 3arpalliiBaeMbIX CBeJ|eHUM;

peKoMeH/Iallvs O IabHeNIINX My TIX TTOUCcKa Heo0XoguMou UH(popMalvy;

yBeJJOMJIEHHe O HarlpaB/IeHWH COOTBETCTBYIOLETO 3arpoca Ha UCIOJHeHHe B Pyrou
apXyB WA OpPraHU3aLyIo;

OTKa3 B PaCCMOTPeHUH 00palljeHusi C MOTHUBUPOBAaHHBIM U3/I0XKEHUEM ero MpUYKH.

Cpoku npeaocTaB/ieHUsA MyHUI[UNIA/IbHON YC/IyTd, B TOM UHC/Ie C y4eTOM
Heo0X0AMMOCTH 00palleHUsl B OPraHU3al[UM, Y4aCTBYHOI[He B MPeA0CTaB/IeHUH
MYHHUIMIIA/IbHOM YC/IyTH, CPOK NMPUOCTAHOB/IEHUSA NMPeJ0CTaB/1eHHs MYHHUI[UTIA/IbHOMN
YOIy B CJiyyae, eC/IM BO3MO)XXHOCTb PHUOCTAaHOB/IEHUS NMPeAyCMOTpPeHa
3aK0Ho/jaTe/IbcTBOM Poccuiickoi ®eepaijuu, CpoK Bbijauu (HanpaB/ieH )
AOKYMEHTOB, SIB/ISIIOIINXCA pe3y/IbTaToM NpeAoCcTaB/IeHUusi MyYHULIUNA/IBHOM YC/IyTrd

14. CpoK UCIIO/THeHUs 3aripoca Mo apXUBHBIM JIOKyMeHTaM MYHULUIIaTbHOTO apXUBa
He Zlo/bKeH TipeBbIlaTh 30 AHel Co /IHS peryucTpaliydy 3amnpoca.

C yuetoMm oOpailjeHus1 3asiBUTeNsT 4epe3 MHOTOMYHKIMOHANbHBIA  LIEHTP
TIpe/IOCTaB/eHUs] TOCYAAPCTBEHHBIX W MYHMIMMNAJbHBIX YCJAYT CPOK TpeJoCTaB/eHus
MYHULIUMATBHON yC/IYyTU MCUMC/SIeTCS C MOMEHTa pPervcTpalu B apXUBHOM OT/elie,
NpeIOCTaB/ISIIOIEM MYHULIUMNATbHYI YCIYTY.

3arpoc, He OTHOCSILMNCA K COCTaBy XPAHSIIUXCS B apXUMBHOM OT/iesie apXWBHBIX
JOKYMEHTOB, B TeUeHue 5 [JHed CO [IHS ero pervcTpalyy HarpaB/isieTcsl B PYrOl apXuB
WIA OpraHu3alyio, Tle XpaHATCS HeoOXOAWMble apXUBHbBbIe JOKYMEHTHI, C yBeJOoM/IeHrueM
00 3TOM 3asiBUTeJIS.

HopmaTuBHBIe IpaBOBHIe aKThl, pery/iMpyouye npejocTaBjieHue
MYHMIUNIA/IBHOH yC/IyTH



15. TlepeueHb HOPMATUBHBIX IPaBOBBLIX AKTOB, PEryJUPYIOIIUX MpefoCTaB/ieHne
MYHHULMTIAJILHOW YC/IYTH, C yKa3aHWeM WX DEeKBU3UTOB W HMCTOYHUKOB O(UIIMATBLHOTO
orny0O/MKOBaHUs pa3MelljeH Ha OPHUIMAIBLHOM CaiiTe AJMUHHUCTpAI[UM TOPOACKOTO OKpyra
KpacHoTypbsuHCK B ceTu VIHTepHeT 1o afipecy httr://KpacHOTypbUHCK-aZM.pd 1 Ha EauHOM
noprasie https://www.gosuslugi.ru.

AZMUHHWCTpaLMs  TOpOoACKoro okpyra KpacHOTyppMHCK Ha  obecrieunBaet
pa3MellleHle U aKTya/ud3aljuio TepeyHsl yKa3aHHbIX HOPMATHUBHBIX TIPaBOBBIX aKTOB Ha
cBOeM o(uIIMaTbHOM caiiTe B ceTu MHTepHeT.

VcyepnbIBawIUii NepedyeHb JOKYyMEHTOB, He00X0AMMbIX B COOTBETCTBHU
C HOPMATHBHBIMHM NMPAaBOBBIMU aKTaMH [/If1 MPeJ0CTaB/IeHHsl MyYHHUI[UTIA/IbHOM
YCJIYTH, U YCIIYT, KOTOpPBIE AB/IAIOTCA HE00X0JUMBIMHU U 00513aTe/IbHBIMU /1A
npejoCTaB/IeHUs MYHULIMNA/IBLHOM YC/IYTH, MO/j/Ie)KaliX NpeACTaB/IeHHI0
3asiBUTE/IEM, CIIOCOOBI MX MO/TyYeHHUA 3asiBUTE/IEM, B TOM YHCJ/IE€ B 3/IEKTPOHHOM
¢opme, nopsiAoK UX NpeAcTaB/IeHUSA

16. B yensix nonyuyeHrss MyHULIMNA/JIBHOW YC/IYTH 3asiBUTe/b TIpeCTaB/IsIeT 3arpocC B
apXvBHBIM OTZAe/l WIA B MHOTO(QYHKUMOHAJIBHBIA LIEHTP TOCy/JapCTBEHHBbIX U
MYHULMIAIBHBIX YCAYT O TMpeJoCTaB/e€HWHA MYHULMIIAJbHON yC/Iyru (3ampoc 3asiBUTE/Ib
JOJDKEH TpeJCTaBUTh CaMOCTOSATENIBHO B LieJIsIX MOTy4YeHUsI MYHULIMNAAbHOU YCIYTH).

JJOKyMeHTOM, TIOATBepP KAAIOLMM [MOJTHOMOYMS MPeICTaBUTe IS 3asiBUTeJIs, SIBJISIeTCS
JIOBEPEHHOCTb,  O(OpMJIeHHass UM  BblJlaHHasi B  TOpsJKe, MpeJyCMOTPeHHOM
3aKOHO/aTe/IbcTBOM Poccutickon ®efepanyu.

B 3arpoce 3asiBUTeIS AO/DKHBI OBITh YKa3aHbl (MpuioxkeHust Nel,2,3,4):

HauMeHOBaHWe OpPUAWYECKOro /uila Ha OslaHKe oOpraHu3aljuu; /s TpaK[aH-
dhaMusvs, UMs U 0TUeCTBO (TI0C/IeJHee — TIPU HaTUUUH);

TIOUTOBBIM W/WIM 3MEKTPOHHBIM afpec 3asiBUTeJIsl, 10 KOTOPOMY [JOJ/DKeH OBITh
HaripaBJ/ieH OTBeT, yBeZlOMJ/IeHUe O TlepeaZipecaliiu 3arpoca, HoMep Tesie(oHa;

WHTEepeCyloll[ie 3asBUTe/s BOIPOC, COObITHe, (aKT, CBeZileHUs W XPOHOJOTHUYecKue
paMKH 3arpaiiBaeMoi UHpopMaluu.

3asiBUTENb BIIPaBe, 10 COOCTBEHHOW WHUIMATHBE TIPeJCTaBUTh AOKYMEHTHI (MM UX
KOIWU), CoZieprKalljye JOoTOTHUTeTbHbIe CBeJjeHHs], OTHOCSIIMeCs K TeMe 3arpoca.

[aHHbINI  TlepeueHb  fIB/ISIETCSI  WCUepMbIBalOLMM U He  TIpeAroJaraeT
Me>XBeZIOMCTBEHHOT'0 MH(OPMAIIMOHHOTO B3aUMO/IeHCTBUSI.

17. [Ona monyyeHWs [AOKYMEHTOB, HeEOOXOAWUMBIX [Jid  TIpeA0oCTaBIeHUs
MYHULMIIQJIBHON YC/IYTH, yKa3aHHbIX B TyHKTe 16 HacTosiljero persiaMeHTa, 3asiBUTe/Ib
nYHO obparijaeTcsi B OpraHbl MYHHUIUTIA/IEHOM B/IACTH, YUPEXKAEHUS U OpraHU3al[iu.

18. 3asB/ieHWe U JOKYMEHThI, HEOOXOAUMbBIE /IS TIPeOCTABIeHUST MYyHULIATIATbHOM
YC/IYTH, YKa3aHHble B MyHKTe 16 HacTosilero perjiameHTa, MpeJCTaB/ASIOTCA B apXUBHbBIU
OTJen TIOCPeJCTBOM JIMUYHOTO oOOpalleHuss 3asiBUTe/si, TOCPEICTBOM  ITIOUTOBOTO
OTIIpaB/ieHUs], uepe3 MHOTOGYHKI[MOHA/IbHBIN 1IeHTP Tpe/loCTaB/leHusl TOCY/IapCTBEHHBIX U
MYHULIUIIAIBbHBIX yCayT, 0o C UCToTb30BaHUEM VMH(}OpMaLMOHHO-
Te/IleKOMMYHHUKALIMOHHBIX TEXHOJIOTUW, BK/KOYasi WCrosib3oBaHue EauHOro mnoprana, u
JpYTUX CpeAcTB UH(OPMal[MOHHO-TeJeKOMMYHHUKALIMOHHBIX TEXHOJIOTUM B C/lydasXx WU
MOpsiIKe, YCTAHOBJIEHHBIX 3aKOHOJaTenbCcTBOM Poccuiickont ®enepauyu 1 CBepA/iOBCKOU
obmactu, B ¢opMe 37eKTPOHHBIX JAOKYMEHTOB MpPU HaJUUWK TeXHUUECKOW BO3MO>KHOCTH.


https://www.gosuslugi.ru/
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[Tpu 3TOM 3asiB/ieHUe U 37IeKTPOHHBIN 00pa3 Ka)KAOro JA0KyMeHTa MOTYT ObITh MOATHCaHbBI
MIPOCTOU 3/1IEKTPOHHOU MOJITUCHIO.

VcyepnbIBawIUid IepevyeHb JOKyMEHTOB, HE00X0AMMbBIX B COOTBETCTBHH C
HOPMaTHBHBIMH MPAaBOBBIMHU aKTaMH AJisl IPe/j0CTaB/IeHNs MYHULIMIIA/IbHOM YCJIYTH,
KOTOpbIe HAX0JATCA B PacNopsHKeHUH 0PraHoB MeCTHOT0 CaMOyIpaB/IeHUs1 U MHBIX
OpPraHoB, yYacTBYIOILIHUX B MPeA0CTaB/JIeHUN MYHHLMIIA/IbHBIX YC/IYT, U KOTOpbIe
3afBHTE/Ib BIPaBe NMPeJCTaBUTh, a TAK)Ke CII0CO0bI X MO/TyYeHHSs 3aABUTE/IAMH, B
TOM YHC/Ie B 3/IEKTPOHHOM (popMe, MOPAAOK MX NpeACTaB/IeHUA

19. [ OKyMeHTBbI (cBeneHus), Heobxo[MbIe B COOTBETCTBUU
C 3akoHogaTenbCTBOM Poccuiickonn ®efepatmii M 3aKoHozaTenbCTBOM CBepa0BCKOU
obmacTd i TIPeIOCTAaB/IEHUS]  MYHULIMTMANIBHOM  yCAYTHM, KOTOpble  HAaXOMAATCS
B paClOpsDKEHUWH TOCy[JapCTBEHHBIX OpPraHoB, OpraHOB MeECTHOTO CaMOYIIpaB/eHHUs
Y MHBIX OPraHoOB, YUYaCTBYIOLLUX B TIpeJ0CTaB/JIeHUH MYHULIMIIA/IbHBIX YCIYT, OTCYTCTBYHOT.

Yka3aHue Ha 3anpeT TPeOOBATH OT 3asABUTE/IS
npejAcTaB/ieHHUs AOKYMEHTOB H HH(opMaLuM WIH OCYyII[eCTB/IeHUs el CTBUI

20. 3amperriaetcst TpeOOBATh OT 3asBUTEIS:

rpe/icTaB/eHus] JOKYMEHTOB U WHGOpMalMh WM OCYLLeCTBAeHUsl [JelCTBUM,
KOTOpble He TpeJyCMOTPeHbl HOPMAaTUBHBIMM TIPABOBBIMU aKTaMH, PperyJjvpyLIUMU
OTHOILIeHHs], BO3HUKAIOL[1e B CBSI3U C MPel0CTaB/IeHMEM MYHULIUIIATbHOU YCIYTH;

rpe/icTaB/ieHus I0KyMeHTOB U uHGOpMalMy, KOTOpble B  COOTBETCTBUU
C HODMaTHWBHBIMM  TpPaBOBbIMU akTamu Poccuiickon @®ejepainuy, HOPMaTHBHBIMU
npaBOBbIMU akTaMu [IpaBuTesibcTBa CBepA/IOBCKOM 00/71aCTH M MMPAaBOBBIMU aKTaMH OpPraHOB
MECTHOTO  CaMOyMpaB/leHHWs HaXOAATCI B paclopsDKeHWM  OpraHoB — MeCTHOIO
CcaMOYyTIpaBJIeHHUs], Mpe0CTaBISFOLUX MYHULUIATbHYIO yCJIyTY, 17| (wn)
M0/IBEJOMCTBEHHBIX OpraHaM MeCTHOTO CaMOyMpaBJ/ieHHsI OpraHv3aliii, y4acTBYIOLIWUX B
NpeloCTaB/IeHNd MYHHULIMIAIbHBIX YCIYT, 32 WCK/IIOUEHUWeM [OKYMEHTOB, YKa3aHHBIX B
yacth 6 crateu 7 @epepanbHoro 3akoHa ot 27 wmronsg 2010 roma Ne 210-d3 «O6
OpraHu3aluK NpejoCTaB/IeHUs TOCYAapCTBEHHBIX U MYHULIMMNAIBHBIX YCIIYT»;

rpe/icTaB/eHUs] JOKYMEHTOB ¥ UH(OpPMaL[U1, OTCYTCTBUE U (WIH) HEJOCTOBEPHOCTh
KOTOpPbIX He YyKa3blBa/JIMChb TpU IepBOHAualbHOM OTKa3e B TIpUeMe [JOKYMEHTOB,
HEOOXOMMBIX [Jisi TIPeOCTaB/IEHUS] MYHUIIUTIAILHOW YCIyTu, MO0 B TIpeoCTaBIeHUN
MYHULIMNA/IBHOM YCIYTH, 38 UCK/TFOYEHUEM CJIeYIOIIUX CTy4aeB:

u3MeHeHWe  TpeOOBaHMI  HODMATHMBHBIX  TPaBOBBIX  aKTOB,  KAaCaAOILUXCS
NpeloCTaB/JIeHUs] MyHULIUIA/TILHOW YC/IYTH, TMOC/Ae MepBOHAUYaJbHOW MOJauy 3asiBJIeHUs O
Tpel0CTaBJIeHUU MYHULUIIATbHOM YC/IyTH;

Ha/iMuve OIIMOOK B 3asiBJIeHUM O TIPe[oCTaBlIeHWH MYHULUMAJBHOU YC/IyTU
Y IOKYMEeHTaX, TOJJaHHbIX 3asBUTe/eM [I0C/e TepBOHAuajlbHOIO OTKasa B IpueMe
JNOKYMEHTOB, HeOOXOJUMBIX Jisi TIPeIOCTaB/IeHUs] MYHULIMIMAIBHON yCIyrH, 100
B IIpe/IOCTaB/IeHUN MYHULIMIIATBHOW YCIYTM Y He BK/IIOUEHHBIX B MpeJCTaB/AeHHbIA paHee
KOMILJIEKT JOKYMEHTOB;

VCTeueHre CpoKa [eNCTBUSI [JOKYMEHTOB WIM H3MeHeHHWe HH(OpMaLuu I[ociie
TepBOHAYAIbHOTO OTKasa B TpHeMe J0KYMEHTOB, HeOOXOAMMBIX /s Ipe0CTaB/IeHUs
MYHHULMTIA/ILHOW YC/IyTH, MO0 B MPeA0CTaBIeHUY MYHULUIATBHON yCITyTH;
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BLISIBJIEHHE JIOKYMEHTalbHO TIOATBEPKAEeHHOro (akTa (MMPU3HAKOB) OMIMOOUHOTO
WIA TIPOTUBOIIPABHOTO [elcTBUs (Oe3/1efCTBUS) AO/DKHOCTHOTO JIMIIA, MYHHI[UIATLHOTO
C/ly’Kallero Wi pabOTHWKAa apXWBHOTO OT/esa, TPeAOoCTaB/ISIONIero MYHULIMTIATbHYIO
yciyry, paboTHHMKAa MHOTO(MYHKIIMOHAJIbHOTO LIeHTpa TpY IepBOHAauaJbHOM OTKas3e B
npreMe JOKYMEHTOB, HeOOXOUMBIX /ISl TIPe/IOCTaB/IeHUs] MYHULIMIIATBHON YCIyTH, 00
B TIPe/IOCTaB/IeHUM MYHUIUTaNbHON ycnyru. B gaHHOM ciydyae B TNHCBMEHHOM BHje 3a
TOJTIMCHIO JIOJDKHOCTHOTO JIMI]a OpraHa MECTHOTO CaMOYIIpaBjieHusi (WU apXUBHOTO
OTZena), Tpe/[0CTaBJISIOLIEero MYHULIMIATbHYIO yCIIyTY, DPYKOBOZUTeEJISI
MHOTO(YHKI[MOHA/ILHOTO 1[eHTpa TpPU TepBOHAUYa/lbHOM OTKa3e B MpUeMe [I0KYMEeHTOB,
HeOOXOAUMBIX /ISl TIPe/JOCTaB/IeHUss MyHULIUITAILHON YCIYTH, YBeAOMIISIeTCsl 3asBUTeb, a
TaK)Ke TMPUHOCSTCS U3BMHEHMSI 3a J0CTaB/IeHHbIe Hey100CTBa;

Tipe/iCTaB/ieHUs] JIOKYMEHTOB, TIO/ITBePXKAAIOIINX BHeCeHHe 3asBUTe/eM IIaThl 3a
TIpe/IoCTaB/IeHre MyHUIUTIaTbHOW YCTYTH.

I[Tpu mipeoCTaB/IeHUY MYHHULIUMTIA/IGHOW YC/TYTH 3aTpelaeTcs:

OTKa3blBaTb B TIpHEMe 3alpoca W WHBIX [JOKYMEHTOB, HEOOXOJUMBIX JIsi
TIpe/IOCTaB/IeHUs] MYHMIMIA/JBHOM yC/IyTU, B C/y4dae, eC/id 3arpoC U JIOKYMEHThI,
HeoOXoMMble /ISl TIPeAOCTaB/IeHUs MYHULIUTIAILHON YC/TyTH, TIOJJaHbl B COOTBETCTBUH C
uHbopMalied O CpOKaX U TIOpsiIKe TIPeJOCTaB/eHUs MYHHUIUIAJBHOU  YCIyTH,
ony6siMkoBaHHOM Ha EpuHoM moprase, 00 Ha odHI[HabHOM caiiTe AJIMUHHCTPALIAN
rOpoACKOro okpyra KpacHOTYpBUHCK,;

OTKa3bIBaTh B IMpeJOCTaBJIeHUM MYHULIUINAALHON YCIyTd B Cjlydae, eCv 3arpoc U
JOKYMeHThI, HeoOXOAWMble /51 TIPeJOCTaB/IeHUs MYHHWIMITaIbHOW YC/IyrH, TIOJaHbl B
COOTBETCTBUU C WH(OpMalMell 0 CPOKaxX W TIOps/IKe TPef0CTaB/IeHUs] MYHHUIMIATbHON
yC/IyTH, onybO/svMkoBaHHOW Ha EauHom moprane mmbo  Ha oduipanbHOM — cabiTe
AJMUHUCTpALMU TOpO/ICKOro oKpyra KpacHOTYPBUHCK B ceTy IHTepHeT.

I/Iqupl’IblBaIOl.[[l/Iﬁ nepeyeHb OCHOBAHHUM AJIA 0TKd3d B [IipueMe JOKyMEHTOB,
H806X0[[I/IMI)IX AJIA TIpe0CTaB/IEHUA MYHI/IIU/IHaJIbHOﬁ yaayru

21. OcHOBaHUSIMM [ijIS OTKa3a B TIpUeMe 3asiBJIeHWs] U JOKYMEHTOB, HEOOXOAMMBIX
J71s1 TIPe/IOCTaB/IeHUs] MYHULIUTIATbHOM YC/IYTH, SIBJISIFOTCS:

HernpaBWU/IbHOE 3aroJIHEHWE 3arpoca, yKa3aHHOro B M. 16 Hacrosiiero PersameHra,
OTCYTCTBHUeE B 3alpoCe [aHHBIX, YKa3aHHbIX B I1. 16 HacTosiero PeryiamenTa;

3arlo/THeHUe 3arpoca, YKa3aHHOro B M. 16 Hacrositmero PersameHTa, Hepa300pUunBbIM,
He MO/ JaroIMMCs TPOUTEHUIO TOYEPKOM.

HcuepnbiBaroinyy nepeyeHb 0CHOBAHUM /i/is NPUOCTAHOB/IEHUS
W/IM 0TKa3a B Mpe/0CTaB/IeHNU MyHUIIUNIATbHON yCIyTH

22. OcHOBaHUS [/1s1 TIPUOCTAHOBJIEHUS TPeJOCTAB/IeHUS] MYHULMMNAIBHOW YC/IyTU
OTCYTCTBYIOT.

MyHuLnanbHas ycayra He NpeJjoCTaB/IsSeTCs B C/IeAYIOIUX Caydasx:

eCJI1 B 3arpoce 3asBUTeJIsE OTCYTCTBYeT TeMa (BOIPOC), XPOHOJIOTUs 3arpalliiBaeMoi
MHpOpMaLUY;

eCJIM OTBeT 10 CYIIeCTBY ITOCTaB/JI€HHOI'0 B 3alIpoCe BOIIPOCa He MOXeT ObITh JjaH 6e3
pasriaileHusi CBeJleHWH, COCTaB/AIOIIMX TOCYZAPCTBEHHYIO WM HHYIO OXpaHsIeMylo
(esepabHBIM 3aKOHOM TaiiHy. 3asiBUTE/O COOOIaeTCsi 0 HEBO3MOXKHOCTU JjaTh OTBET I10
CYILIeCTBY IOCTaBJIEHHOTO B 3arpoce BOIMpOCa B CBS3U C HEJOMYCTUMOCTbIO pasrjlallieHUs
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yKa3aHHbIX CBe/IeHHWH. YKa3aHHasi MH(MOPMAI[|si MOXKET ObITh Tpe0CTaB/ieHa TOJIBKO TMpU
HA/IMUMHU Y 3asiBUTE/Is] JOKYMEHTa/JbHO TOJTBEP)KAEHHbIX TpaB Ha IMOJydeHHe CBeJeHHH,
CO/IepyKallUX TOCYAapCTBEHHYIO TalHY W/ KOHOHUEHIIHATbHYI0 HH(BOPMAIHIO;

eC/IM B 3aMpoCe COJEPXKUTCS BOIIPOC, Ha KOTOPhIH 3asiBUTE/TI0 paHee HeoJHOKPaTHO
JIABaJIUCh MMHChbMEHHbIE OTBETHI 110 CYIIIECTBY, U MPH 3TOM He TIPUBO/SATCS HOBbIE JOBOJBI U
o0CTosSITeNIbCTBA. PYKOBOJUTE/Ib MYHMIIMIAJBLHOIO apXWBa BIIpaBe IPHHATH peIIeHHe O
0e30CHOBATE/ILHOCTM OUEpPEeJHOrO 3arpoca | MPeKPaIlleHuH TepernucKy 10 JaHHOMY
BOMPOCY TpH YCJAOBUH, UTO YyKa3aHHBIM 3alpoC W paHee HarlpaB/sieMble 3arpocChl
HaMpap/s/IMCh B OJWH W TOT >K€ OpraH WM opraHusanuio. O [JaHHOM pelleHuH
yBeZIOMJISIETCS 3asiBUTE/Th, HAITPABUBIIIK 3a1poC;

eC/IM B 3arpoce COJep)KaTCs HelleH3ypHble, MO0 OCKOpOWTe/bHbIE BbIpaXKEHUs,
YI'PO3bI KU3HH, 3[J0POBBI0 ¥ UMYIL[ECTBY [JO/DKHOCTHOI'O JIMIIA, @ TAK)KEe UIeHOB ero CeMbH.
PyKoBO/MTe/Ib BIpaBe OCTABUThL 3ampoc 6e3 OTBeTa IO CYILECTBY IOCTAB/IEHHLIX B HEM
BOMPOCOB W  COOOIIWTH  3asBUTE/IO, HAMpaBHMBIIEMY €ro, O HeJOMyCTUMOCTH
3/10yrI0TpeO/IeHNs TIPaBOM;

eC/TM y 3asBUTENIsI OTCYTCTBYIOT JOKYMEHTBI, TOATBEPIKIAIOI[He €ero MoJHOMOYKS
BBICTYTIaTh OT UMEHU TPeTbUX JIUILI.

IlepeyeHb yC/Iyr, KOTOPBIE SIBJISIOTCA HE00XO0AMMBIMH M 00513aTe/TbHBIMH JIJIsI
npeAoCTaB/IeHUsA MyHHLIMNA/JIbHOU YC/IYTH, B TOM YHUC/Ie CBeJJeHUs 0 I0KyMeHTe
(moxymeHTax), BbiilaBaeMoM (Bbl/jaBaeMbIX) OPraHu3alUsAMM, Y4aCTBYOLIUMH

B Mpei0CTaB/IeHUM MYHHUIUIIA/IbBHOM yYCIyTH

23. Ycayr, KOTOpble SIBJASIOTCS HeOOXOAWMBIMH U 00s3aTeNbHBIMU /IS
NpefoCTaBlIeHUs] MYHULMIAABHOM YCAYTM B COOTBETCTBMM C  [IOCTaHOBJIEHHWEM
ApmuHucTpauuy ropojckoro okpyra KpacHotypeuHck oT 04.07.2019 Ne 712 «O6
YTBEP)KJEHUM TIepeuHsi MYHHULMIAAbHBIX YCIYT, MPeoCTaB/sieMbIX B TOPOJCKOM OKpyTe
KpacHOTypbUHCK» He NpeslyCMOTPEHO.

Ilopsajok, pa3Mep U 0CHOBaHHE B3MMaHUs roCy/JapCTBeHHO! NMOIUTHHBI MJIH UHOU
IJ1aThl, B3MMaeMo# 3a Npe/i0CTaB/IeHNe MyYHUIIMIIA/IbHOH YC/IyTH

24. TocypapcTBeHHas TIOLIJIMHA 3a [MpeJOCTaBJIeHHWe MYHULMIIATIBHOW YCIyTH
He B3WMaeTCs.

ApXUBHBIN OTZe/N OCYILeCTB/seT TpefoCTaBieHrue MYHMIMIIATbHOM YC/IyTu 10
WCTIOJTHEHWIO 3arpoca OpraHu3allid WM TpakJaHuHa Oe3Bo3me3gHo. Cpoku 10
VICTIO/THEHUIO 3arpoca B IIpeJjBapuUTe/IbHOM IIOPsSiZiKe COrJIaCyHOTCS C  3asiBUTEJIEM.
VcnonHeHye coljdaibHO-TIPaBOBOTO 3arpoca OCYILeCTBIsIeTcs: 6e3B03Me3JHO.

ITopsajoK, pa3Mep U OCHOBaHHe B3MMaHMs IJIaThI 3a MpejoCcTaB/IeHue YCIyr, KOTOpbIe
SIBJIAIOTCA He00X0JUMBIMH M 00s13aTe/TbHBIMU /ISl TIPe/JOCTaB/IeHUsI MYHUIIHUTIA/TbHOM
yC/Iyrd, BK/II0Uasi HH()OPMaLMI0 0 MeToJUKe pacueTa TaKou MjiaThl

25.  Ycayr, KOTOpble  SIBASIOTCS ~ HeOOXOAMMBIMA U 00s3aTe/IbHBIMHU
JJ1s1 TIpe/IOCTaB/ieHds  MYHMULMMAIbHOM — YCJAYTHW,  3aKOHOAATe/NbCTBOM  Poccuiickoit
denepariu He TIpeyCMOTPEHO.
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MakcuMa/ibHbIN CPOK 0)KUJAAHUSA B oUepeAu NMpH Mojiaue 3anpoca o0 npejocTaBIeHHH
MYHHULIUINA/IBHOM YCJIYTH M [IPH MO/y4YeHUH pe3y/bTaTa npejoCcTaB/IeHus
MYHHULIMIIA/IbHOH YC/IyTH

26. MakcuMmanbHBI  CPOK  OXKUJAHUST B OuepeAu TPy Mojauve  3arpoca
O MpeJOCTaB/AeHUM MYHULMIAAbHOM YCAYTU W TOJy4YeHUM MYHUIUIAAbHOU YCIyTy
B aDXUBHOM OT/eJie He [JO/DKeH MpeBbIllaTh 15 MUHYT.

ITpu oOparrieHuy 3asBUTeNT B MHOTO(YHKIIMOHAIBHBIA IIEHTP TIPeJOCTaBJIeHHUS
rOCyZapCTBEHHbIX U MYHULMIAJIbHBIX YCIYT (PU peanu3aldi) CPOK OXKUJAHUSI B ouepeau
IpU TIoflaue 3arpoca O MpeJOoCTaB/JeHWW MYHULMIIAbHOM YCJIYTM W TPU TOJyYeHUU
pe3y/nbTaTa MyHULMIIAJILHOM YCJIYTY TaKKe He JOJDKeH IpeBbIaTh 15 MUHYT.

CPpoOK 4 MOpA/JJ0K perucTpanyuy 3anpoca 3asiBuTe s
0 Mpe/0CTaB/IeHNH MYHHUIIHIIA/IHOW YCTIYTH M YCIYTH,
npeAoCTaB/isieMOU OpraHu3aljiien, yuacTByOIled B Mpe/0CTaB/1eHNH
MYHHULIUINA/IBHOM YC/IyTH, B TOM YHCJ/Ie B 3/IEKTPOHHO# (popme

27. Peructpauusi 3ampoca U HHBIX [JOKYMEHTOB OCYILeCTB/SIeTCS B /[leHb
WX TOCTYIVIEHUs B apXWBHBIK  OTAen, Npu  oOpaljeHuW  JUYHO,  uepe3
MHOTO(YHKI[MOHA/TbHBIM 1IeHTP TMpeAoCTaB/eHus] TOCYJJapCTBEHHbIX W MYHHULIANAIbHBIX
ycJiyT (TIpU BO3MOKHOCTH).

28. B cnyyae, eciy 3ampoc MofaH B 37€KTPOHHOW (hOpMe, apXUBHbIA OTZAe/N He
no3ziHee pabouero /Hs, CleJyOLero 3a JHeM I0/lauM 3asiB/ieHus, HarpaB/isieT 3asiBUTE/TI0
3JIEKTPOHHOE COO0DIIeHre O TIPUHATHH MO0 00 OTKa3e B MPUHSATHM 3ampoca. Perucrparys
3arpoca, HarpaB/IeHHOTO B (hOpMe 37IeKTPOHHOTO /I0KYMeHTa, MPU OTCYTCTBUM OCHOBaHUM
JUIsi OTKasa B ero IipuveMe, OCYILeCTB/sieTCsl He To3AHee pabouero AHs, Cae/yrollero 3a
[THEeM T0ZIauM 3aripoca B apXHBHBINA OT/Zel.

29. Tlpoueaypa perucrpanyy 3arnpoca O NpefoCTaBIeHUH MYHULIMIAIBHOW YCJIYTH,
yKasaHHass B 1. 27 Hacrosijero PerjnameHTa, oCylecTB/isieTCsi B  TMOps/Ke,
NIpelyCMOTPEHHOM B pa3ziesie 3 HaCTosALLero AJMUHUCTPATUBHOIO perjiaMeHTa.

TpeGoBaHUA K MOMEIeHUAM, B KOTOPbIX MPeJA0CTaB/IAeTCA MyHUIIUNA/IbHAA yC/Iyra,
K 3aJ/1y O)KHJaHHs, MeCTaM /I/isl 3al0/IHeHHUs 3alpoCoB 0 Mpe/J0CTaB/IeHHH
MYHHULIUNA/IGHON YC/IyrH, MHGOPMaMOHHBIM CTeH/JaM € 00pa3iamMu X 3amno/THeHUs U
MepeyHeM JOKYMEHTOB, He00X0JUMBIX /ISl PeJ0CTaB/IeHUs Ka)K/J0i MyHULIUTIATbHOMN
yC/IyTd, pa3MelleHu0 1 0)opM/IeHUI0 BU3ya/IbHOM, TEKCTOBOM U MYy/IbTUMeAUMHOU
uHdopMaIuM 0 NopsAJKe NPeAoCTaB/IeHUA TAKO! YCIYT'H, B TOM UHC/Ie K 00ecredeHHIo
AOCTYIHOCTH /I/Isl HHBA/IU/IOB YKAa3aHHBIX 00HeKTOB B COOTBETCTBHH C
3aK0HoaTe/IbCTBOM Poccuiickont ®dejepaijyiv 0 COLUA/TbHOM 3alljMTe HHBA/IU/I0B

30. B moMelleHMsX, B KOTOPBbIX TIPeJOCTAaB/SeTCS MYHHUI[UMNA/NbHAs YCIyTa,
obecrieurBaeTcs:

1) cooTBeTCTBHME CAHUTAPHO-3ITUIEMHOJOTUUECKHM T[paBWlaM W HOpMaTHBaM,
TIpaBU/IaM TTPOTUBOIIOXKApHOM 6e3011acHOCTH;

2) TIOMell|eHHsI I0O/DKHBI UMEeTh MeCTa /ISl OXKUZJaHWs, WH()OPMUPOBaHUs, TIpUeMa
3asiBUTeJIeH.

MecTa okugaHusi 00eCrieurBalOTCsS CTYJIbSIMU, KPeCeJTbHBIMU CEKLIMSIMH, CKaMbsIMH
(baHKeTKammu);
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3) TmoMellleHUs] [JO/DKHBI HWMeTb TyajeT CO CBOOOJHBIM [JOCTYIIOM K HeMy
B pabouee Bpems;

4) Mecta HWH(OPMUDOBaHUS, TIpe/Ha3HauUeHHble /IS O03HAKOM/IEHWsSl Tpak[aH
¢ UH(OPMAI[MOHHBIMU MaTepraiaMu, 000pYIyIOTCS:

MH(QOPMALlMOHHBIMA ~ CTeHZAMU  WIA  UHGOPMALMOHHBIMU  3/IEKTPOHHBIMU
TepMHHaJIaMU;

cTojlaMu (CTOMKAMM) C KaHLIeJSIPCKUMU TIPUHAAJIeKHOCTAMUA /151 OOpMIIeHHUS
JIOKYMEHTOB, CTYJIbSIMU.

Ha wuH(doOpMalMOHHBIX CTeHJax B TMOMeIleHUsX, TpeJHa3HaueHHbIX /i TpuemMa
rpakaH, pa3MeliaeTcss UHpopMalLusi, yKazaHHasi B 1. 4 AJMUHUCTPAaTUBHOTO perjiaMeHTa.

OdopmneHue BU3yaqbHOM, TEKCTOBOM W  MY/IbTUMeAUWHOW uHMOpPMalUn
O TIOpsiIKe TpeJOCTaB/eHUss MYHULMNAJbHOW yCJIYTM [JOJDKHO COOTBETCTBOBATh
ONTUMAaJbHOMY 3PUTE/IbBHOMY U CIYyXOBOMY BOCHPUSITUIO 3TOW UHGOPMALUU 3asiBUTE/ISIMU,
B TOM UHCJIe 3asiBUTE/ISIMU C OTPaHUYeHHBbIMUA BO3MOKHOCTSIMMU.

YuutbiBasi, uyTo 3ZjaHUe AJMUHHUCTpAI[MM He TPHUCIIOCOOTIeHO K TIPUeMYy TIpak[aH-
VHBA/IW/JIOB, [O PEKOHCTPYKLMM WIA KalWTaJbHOTO pEeMOHTA 3[aHus TMPUHSTHI
CorJilacOBaHHbIe C OOIeCTBEeHHBIM O0beJMHEHWeM WHBAIW/O0B, OCYIIEeCTB/ISIOIINM CBOIO
JiesiTeIbHOCTh Ha TePPUTOPHH TOpPOICKOr0 OKpyra KpacHOTYPBUHCK, CleAyrol1e Mepbl Jis
obecrieueHust OCTyTa UHBA/IU/JOB K MeCTY TpeJoCTaB/IeHUsT yCIYTU

1) wuHdopMHpOBaHHe, KOHCY/JbTUPOBaHWE WHBA/IW/OB, WMEIOLIUX CTOMKUE
paccTpoiicTBa (DYHKLMA 3peHusi U CaMOCTOSITeNIbHOTO Tiepe/IBU)KeHHsl, IO BOIpOCaM
TpefioCTaB/lIeHUs] MYHMULUMAAbHOM YCAYrd, a TakkKe T[pUeM [JOKYMEHTOB MOJKeT
npousBoauTcsi  CrielMasucToM TI0  JKeJlaHWI0  3asiBUTe/isi B BecTuOwJie  37aHUS
AJMUHUCTpALUU, TIPU 3TOM BbI30B Criel[uanncTa OCyIeCTBISIeTCS 1e)KyPHBIM 110 3/JaHUIO;

2) NPy TMYHOM OOpaIl|eHUH WHBAM/I0B, UMEIOIINX CTOMKHEe pacCTPOHCTBA (PYHKIMH
3peHUsi U CaMOCTOSITe/TbHOTO Tepe/IBKeHUs], BO3MOXKHO WX COMPOBOXKEHWE, a TakKe
BO3MOXXEH JIONYCK c0baku — MPOBO/JHUKA TIPY HA/TMUWUU JOKYMEHTa, MOATBEepP K/AIoIIero ee
crieliasbHOe oOyueHWe W BbIJaBaeMoro 1o ¢opMe U B TIOPsZIKe, KOTOPOM OIIpe/Ie/ISTFOTCS
degepanbHBIM OpPraHOM MCIO/JIHUTE/bHOW BJACTH, OCYIIECTBASIOMMM  (YHKLMM 110
BbIpa0OTKE U peasy3aliii TOCY/IapCTBEHHOM TIOJUTUKA YW HOPMaTHUBHO-TIPABOBOMY
peryivpoBaHuio B cepe coLMaabHOM 3alUThI Hace/1eHusl.

IToka3zaTe/ i JOCTYIMHOCTH U Ka4yeCTBa MyHHMI[UNIA/TBHOM YC/TyTH,

B TOM YHCJ/Ie KOJITMUECTBO B3aMMO/eHCTBUM 3aABUTE/IA C JO/DKHOCTHBIMHM JTHI[AMH,
MYHMI[UNIA/TBHBIMH CTY)KAll[UMHU U Pa00THHKAaMH MYHULIMIIA/ILHOT0 apXUBa MpH
npefoCTaB/IeHUH MYHHUI[UNIAIBHON YCIYTH M UX NMPO/J0/IKUTE/TbHOCTh, BO3MO)XHOCTh
nmoJryuyeHusi HHPoOpMaIuM 0 Xo/ie NMpe/0CTaB/IeHHsI MYHHUIIMIIA/IbHOU YC/TYyTH, B TOM
YHC/Ie C UCMO0/Ib30BaHNeM HH()OPMaALMOHHO-KOMMYHHKAIIMOHHBIX TEXHO/IOTHIA,
BO3MO)XHOCTB JIN00 HEBO3MOXXHOCTh MO/TyYeHUsI MyHHUIUNA/T6HON yC/IyTH B
MHOT0(yHKI[HOHA/TLHOM I[€HTPe NMpe/0CTaB/IeHUsI TOCY/JaPCTBEeHHbIX U
MYHHULUNA/TBHBIX YOIYT (B TOM YHCJ/Ie B TIOJITHOM 00beMe), B JII000M TepPUTOPHATBHOM
nmojpa3je/IeHHH MyHULIMTIA/TbHOT0 aPXUBa, MPeJ0CTAaB/IAI0IIEro MyHHLIUNATbHYI0
yCIIyTYy, 10 BBIOOPY 3asABUTE/A (IKCTEPPUTOPHA/ILHBINA PUHIMII), TOCPEJCTBOM
3ampoca 0 npej0CTaB/JIeHUH HeCKO/IBKHX roCyJapCTBeHHbIX U (W/IM) MYHHI[UIIA/IBHBIX
yCIyT B MHOTO()YHKIIMOHA/ILHOM LIeHTPe MpeJoCTaB/IeHUs roCy/iapCTBeHHbIX U
MYHHULMIIA/IbHBIX YCIYyT
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31. Tloka3arte/ssMM [OCTYIHOCTU W KaueCTBa IIpeJoCTaB/eHUs MYHULMITa/JIbHON
YCIIYyTU SBJISIFOTCS:

1) cBOeBpeMeHHOCTh MpeAO0CTaBAeHUs] MYHULIUIATLHOU YC/IYTU B COOTBETCTBUHU CO
CTaHZAPTOM ee TIpe[OCTaB/eHUs], YCTAaHOBJIEHHBbIM HACTOALIUM AJIMUHHACTPAaTUBHBIM
perjiaMmeHToM;

2) BO3MO>XHOCTb MOTy4YeHUs] MTHPOPMAaLIUKU O X0/ie TIpe/IoCTaB/IeHUs] MYHULIMNATbHOU
yCJIyTH, JIMUHO WA C  MCIO0Jb30BaHWEM  HH(OPMALMOHHO-KOMMYHUKAL[MOHHBIX
TeXHOJIOTHI;

3) BO3MOKHOCTb TMOTyYeHUs] MyHULIUTNAIbHOU YCIYyTH B MHOTO() YHKLIMOHA/IbBHOM
L|eHTpe Tpe/0CTaBIeHUs TOCYJapCTBEHHBIX U MYHHULIMINAIBHBIX YCAYT (B TOM YMUC/ie B
TI0JTHOM 00beMe);

4) BO3MOXXHOCTb TMOJyUeHUs] MYHUIUTIATBbHOW YCAyTH B JFOOOM TeppUTOpHATbHOM
ro/ipaszieJieHUM MYHULIMIAIbHOIO apXvBa, MPeAoCTaB/ISIOL[er0 MyHULIMIAJIbHYIO YCIYTY,
110 BEIOOPY 3asiBUTEIS;

5) BO3MOXXHOCThb TOJIy4eHUsI MYHULIMMNAIbHOM YCJIYTM TIOCPEeACTBOM 3arnpoca O
NpeioCTaBJIeHUM HEeCKOJBbKUX TOCY[ApPCTBEHHbIX W (WIM) MYHHULUNANbHBIX YCAyT B
MHOTO(YHKI[MOHA/IbLHOM LIeHTpe MpeJoCTaB/ieHHsI TOCYAApPCTBEHHBIX YW MYHHULIMIATbHBIX
YOIYT;

6) co3maHWe UWHBaIMAAM ~ BCeX  HEOOXOAWMBIX  YCIOBHUH  IOCTYITHOCTH
MYHUIUTIA/IGHBIX ~ YCJIYT B COOTBETCTBMM C  TpeDOBaHUSIMH,  yCTAHOBJIEHHBIMU
3aKOHO/IaTe/IbHBIMUA U UHBIMA HOPMAaTHMBHBIMU [MPaBOBBIMU aKTaMH.

32. Ilpu mpefocTaBieHUH MYHMIMIIATBHOM YCAYTW B3aWMOJENCTBUE 3asiBUTEJs C
JNO/DKHOCTHBIMM  JTUI[AMH, MYHUIUTAJbHBIMUA C/IY)KAIUMA W pabOTHUKAMU apXHWBHOTO
OTZiesia, TIPeJOCTaB/ISIOIIEr0 MYHUIMMAIBHYIO YCIYTY, OCYIIecTB/sieTcss He Oosiee 2 pa3
B C/IeIyIOIMX CJIyYyasix: MpU MpHeMe 3asBleHUsl U NPU MOJIyUeHUM pe3yrbTaTa. B kakgom
cly4yae BpeMsi, 3aTpaueHHOe 3asiBUTesieM MPU B3aUMOJeHUCTBUSIX C I0/DKHOCTHBIMU JIULAMU
TIpU Mpe/I0CTaB/IeHUU MYHULIUMAIBHOW YCIYTU, He TO/DKHO TIpeBbIaTh 15 MUHYT.

HHble TpeboBaHMsA, B TOM UHC/Ie YUUTHIBAIOIINE 0CO0eHHOCTH NMpe/i0CTaB/IeHUs
MYHHULIMINA/TBHOM YCJIYTH B MHOTO()YHKIIMOHA/IbHBIX [leHTPax NMpe/j0CTaB/IeHus
rocy/JapCTBeHHbIX H MYHHIIUIIA/IBHBIX YC/IYT, 0CO0eHHOCTH NPeA0CTaB/IeH s
MYHHLMINA/IGHON YC/IYTH M0 3KCTepPUTOPHA/ILHOMY NPHHIUAITY  0CO0eHHOCTH
npejocTaB/JIeHNus MyHULIUNA/JIbHOM YC/IYTH B 3/IEKTPOHHOU (hopme

33. Ilpu oOpaiieHuy 3asiBUTeNsT 3a TIPeJOCTaBIeHUEM MYHULIUIIAILHOM YCIyTy
B MHOTO(YHKI[MOHANbHBI ~ I1eHTp  pabOTHMK  MHOrOQYHKLMOHAJBHOTO  L[eHTpa
NpeJoCTaBlAeHHsl  TOCY/IJapCTBEHHbIX W MYHMLMINANABHBIX  YCAYT  OCYLeCTBJseT
a/IMAHHCTPaTUBHbIE MpoLeyphl (4eiCTBYs), NIpeyCMOTPeHHble MyHKTOM 89 HacTosiIero
perjiameHTa.

MHoroQyHKI[MOHa/TbHbIN L|EHTP TIpe/IOCTaB/IeHUs roCy/lapCTBEHHBIX
Y MYHULIMTAIBHBIX yCAyT obecrieunBaeT Tiepefauy TPUHATOTO OT 3asiBUTENs 3arpoca,
B apXUBHBIA OTAen B 92/eKTpOHHOW (opme mbo Ha OyMaKHBIX HOCHUTESX
B TMOpsiIKe U CPOKM, yCTaHOBJIEHHbIE COIJIAIlleHWeM O B3aMMOJEeNCTBUM, HO He I03/Hee
ciefiyroiero pabouero JHs 1ocsie MPUHSATHS 3asiB/IeHMUS.

34. OcobeHHOCTH TIpeJ0CTaB/IeHNUsI MyHHULUIAIBHOM YC/IYTH B 3/IeKTPOHHOM (hopme:
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obecrieueHe  BO3MOKHOCTM  TOJyyeHHs1  3asiBUTesieM  HMHPOpPMaLuM O
NpeloCTaB/IsieMO MyHULIMNA/IBHOM yoiyre Ha EMHOM noprasie ¥ Ha O(ULIMaIbHOM cauTe
AMUHUCTpALMU TOPOJCKOro OKpyra KpacHOTYpbUHCK B ceTr VIHTepHeT;

obecrieueHne TpU HarpaB/eHUU 3asiBUTe/leM 3arpoca B (opMe 3/1eKTPOHHOTO
coo0IIeHusT TIpefoCTaB/eHrsl 3assBUTENMI0 COOOIIeHUs], TOATBEP)KAAIOIIero MOCTyIIeHe
3ampoca B apXWBHBIA OTAe/, TPU 3TOM 3asiBlieHHe U 3JIeKTPOHHBIM 00pa3 KaKAoro
JOKyMeHTa MOTYT ObITh MO CaHbl IPOCTON 3/1IEKTPOHHOU TOATHCHIO.

35. 3agBuTesb ~ WMeeT  MpaBO  IMOJy4YeHUS  MYHULMNAJBHOM  yCJIyTH
10 SKCTePPUTOPHAJILHOMY — TIPUHLIMITY  TIOCPeJCTBOM  oOparieHusi B (UIHasIb
MHOT'O(DYHKL[MOHA/IbHOT'O L{eHTpa IpeJoCTaB/leHUs] FOCYAapCTBEHHbIX W MYHULIAIAIbHBIX

YCJIYT.

Pa3pen 3. Cocras, noc/1e0BaTe/IbHOCTb M CPOKH BbINO/THEHUS
a[MMHHCTPATUBHBIX Npoueyp (AeiicTBHI1), TPeOOBaHMA K MOPAJKY UX BBINO/THEHUS],
B TOM YHCJ/Ie 0CO0eHHOCTH BBINMO/JTHEHHUS a/[]MUHHCTPAaTUBHBIX MpoLeayp (JelcTBUiil) B

3/IEKTPOHHOM hopMe, a TAK)Ke 0CO0EHHOCTH BBITIO/THEHUS aJMUHUCTPATHBHbBIX
nporeayp (AeiicTBUIT1) B MHOTO()YHKI[HOHA/IBHBIX IleHTPaX NMpejocTaB/IeHUs
roCyJapCTBeHHbIX U MyHHMIJUNIAJbHBIX YCJIYT

AJAMMHHMCTpPaTHBHBIE NIPoLielyPhl (JeCTBUA) N0 NpejoCTaB/IeHUI0 MyHHIUNIaIbHON
yCJIyT'Y IOCPeACTBOM JIMYHOT0 00paiieHns, 1100 MoYTOBOr0 OTIPaB/IeHUs

36. [TocnegoBaTeIbLHOCTD aJMUHUCTPaTUBHBIX TpoLeyp (mevicTBUA)
TI0 TIPE/JOCTaB/IeHUI0 MYHHIIMITAIbHON YCIYTH TIOCPEeJCTBOM JIMUYHOTO OOpalieHus, 6o
TIOUTOBOTO OTITPAB/IEHUS] BK/IHOYAeT C/ieiyIolie alMUHUCTPAaTUBHbIE TPOLeAYPhbl:

1) nprieM u perucTpaijysi 3anpoca 3asiBUTeJIs;

2) HaripaB/IeHMe 3ampoca PYKOBOJMTEJI0, paCCMOTpPEHMe 3arpoca pyKOBOJWUTENEM,
HarpaB/ieHHWe 3arpoca WCIOJHUTEeN0, PacCMOTpPeHWe 3armpoca WCIOJIHWUTeeM, aHajiu3
TeMaTHKH 3arpoca;

3) HarpaB/ieHWe T0 pe3yJ/ibTaTaM pacCMOTPEHHsl 3arpoca Ha MCIOJIHEHWE B IPYrou
apXvB WM OpraHu3alyio (B3auMO/leliCTBUe OpraHa, Npe/oCTaB/sIOL[ero MyHULIUMNAIbHYIO
yCJyTy, C WHbBIMA OpraHamMM BJaCTH, OpraHaMM MeCTHOTO CaMOYTIpaBjieHus |
OpraHu3alusiM{, Yy4yaCTBYIOIIUMH B TpeJOCTaBAe€HUH MYHMIUIIAAbHBIX yCIyT, He
TpelyCMOTPEHO);

4) 1oAr0OTOBKa U HarpaBJ/ieHHe 0TBeTa 3asiBUTETIO.

[Tpuem u pervcTpanus 3arnpoca 3assBUTesIs

37. OcHOBaHMeM [i/1 Hauasla BbIMIOJIHEHUsI aJMUHUCTPATUBHOM NPOLielyphl SBJISETCS
TIOCTYTIJIEHWe 3arpoca 3asiBUTesisi B apXUBHbBINA OTZe/ MOCPeJCTBOM JIMYHOTO oOpaliieHus,
b0  TIOYTOBOTO  OTIpaB/ieHusi, MO0  uYepe3  MHOTOPYHKLMOHAIbHBIA  LIEHTP
NpeioCTaB/IeH s TOCYJapCTBEeHHBIX ¥ MYHULIMIIAIBHBIX YCIYT Ha OyMa)KHOM HOCHUTese UM
B 37IeKTPOHHOU (popMme.

B ciiyuae HanvuMsi OCHOBaHUS JIJIsl OTKasa B IIpyeMe JOKYMeHTOB, He0OXOUMBbIX /ISt
NpeOCTaB/IeHUss MYHULMNAJIBHOM YCIYTH, B COOTBETCTBMM C IYHKTOM 21 HacTosLero
PernameHTta, COTpyJHMK apXWBHOIO OTJe/la OTKasblBaeT B IIpUeMe [OKYMEHTOB,
HeoOXOUMBIX /I/1s1 TIpe/jOCTaB/IeH!s] MyHULUTA/TbHON YC/IyTH.
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38. [TlocTynuBIIMM B apXUBHbIMA OT/Ae/l TUCbMEHHBIM 3ampoc  3asBUTe/Is
PeruCTpUpYeTCs B CTPYKTYPHOM TIO/[pa3/ie/ieHu apXUBHOTO OTZAena, obecrieunBaroiiem
TpUeM M PpervcTpalyi0 [OYTOBOM KOPPEeCIOHJeHLUH, TpeJCTaB/seTCs HaudalbHUKY
apXyWBHOTO OTZeJIa.

39. Pe3ynbraTOM  BBINOJHEHWS aJMHUHUCTPAaTMBHOW MpOLeJYypPbl  SIB/ISIETCS
perucrpaLys 3arnpoca.

40. CaefileHUsI O BBITIOJIHEHUM aJMUHWUCTPATHBHOW TpoOLeypbl (PUKCUPYIOTCS
B CUCTeMe JOKyMeHT0000poTa U IeJIoNPOM3BO/ICTBA aPXUBHOTO OT/iera.

HampaBrneHue 3arpoca pyKOBOAMTETO, pACCMOTPEHHe 3aripoca PYKOBOJUTEIEM,
HarpaB/ieHNe 3arpoca UCTIOTHUTEI0, PACCMOTPeHHe 3arpoca UCTIOTHUTe IeM, aHa/ln3
TeMaTHKH 3arpoca

41. OcHOBaHVeM [/1s1 Hauasla BbIOTHEHUS aIMUHUCTPATUBHOM TMPOLIeAYPhI SIBJISETCS
perucrpaLys 3arnpoca.

42. 3apervCcTpUpOBaHHBIM 3alpoC I[0/b30BaTe/Nsl TMPeJCTaB/IseTCs HavyalbHUKY
apxXyvBHOTO OTJesa U IepefaeTcsi C pe30/IoLUerd PYKOBOAUTENS] COTPYAHUKY apXHMBHOIO
OTJe/la Ha UCIIOJIHEHUE B YCTaHOBJIEHHOM MOPsJIKe.

43. HavanbHUK apXWBHOTO OTZAena obecrieurBaeT OrepaTMBHOE pacCMOTpeHHe
3arpoca 3asBUTeJIsl.

44, COTpyAHUKHA apxXuBHOTO OTZAe/a OCYILIeCTB/ISIFOT  aHaiu3  TeMaTUKU
IIOCTYTUBILIETO 3arpoca C WCII0/Ib30BaHUeM UMEIOLIUXCS B apXUBHOM OT[ejle apXUBHBIX
CIIPAaBOYHUKOB, COZIepKallluX CBeJeHUss O MeCTax XpaHeHUs apXUBHBIX [JOKYMEHTOB,
HeOOXOIMMBIX /IJ1s1 UCTIO/THEHHST 3aripoca 3asiBUTEJIS.

45. ApxXuWBHBIA OT[el TMHUCbMEHHO 3arpallivBaeT 3asBUTeNsT 00 yTOUHEHWUH W
JIOTIOJIHEHUM 3arpoca HeoOXOAUMBIMU /IJIi €r0 MCIOJHeHUs CBeJleHUsMU, B Ciydae
OTCYTCTBUSI B 3ampoce 3asBUTe/s] [OCTAaTOUHBIX [AHHBIX [JIs OpraHy3aliy BbISBJIEHUS
3arpalivBaemMoi MH(OPMAaLMKM UK HeYeTKO, HellpaBU/IbHO c()OPMYIMPOBAHHOTO 3arpoca.

46. CpoK UCTIOJTHEHUS JAHHOM aJIMUHUCTPaTUBHOM NpoLieAypsl - 10 AHei.

47. Pe3ynbTaTOM  BBITIO/IHEHUSI aJIMUHUCTPAaTUBHOW  TIPOLIEAYPbl  SIBJISIETCS
ornpejeneHue:

1) MpaBOMOYHOCTH TI0J/IyUeHHUs 3asiBUTe/IeM 3arpaliuBaeMoi HH(OPMAaLUK C y4eToM
OrpaHWUEHUN Ha MpeJ0CTaB/ieHHWe CBEJEeHUM, COJep’KaluX TOCy/JapCTBEHHYHO TaWHy U
CBeJleHUI KOH(UEeHI[MaJTbHOTO XapaKTepa;

2) CTereHY TIOJTHOTBI CBeJIeHUH, CO/IepyKaIliXCs B 3arpoce 3asiBUTeJIsl, He0OXO0IUMBIX
17151 TIPOBeZieHHsl TIOUCKOBOU paboThl;

3) MeCTOHaxO)XK/IeHHsI apXUBHBIX [JOKYMEHTOB, HEOOXOAWMBIX [Jisi MCIIOJIHEeHUS
3arpoca.

B ciyuae ycTaHOBeHUsI OCHOBaHUM [ijIsl OTKa3a B MPeJ0CTaB/IeHUU MYHULMIIATbHON
YCJIyTH COTPYJHUK apXUBHOTO OT/ea coobiraeT 06 3TOM 3asiBUTEJTO C YKa3aHUeM MPUYUH
OTKasa.

48. CpefieHUss O BbITIOJIHEHWM aJMUHUCTPATUBHON Tipoleaypbl (GUKCUPYIOTCS
B CHCTeMe JOKyMeHTO000poTa U /1e/I0NPOM3BO/CTBA aDXUBHOTO OT/iea.

Hamnpas/ieHue 1o pe3y/bTaTaM paCCMOTPEHMUs 3ar1poca Ha UCTIO/IHeHUe
B [IPYTOM apX¥B W/IM OpPraHy3aLvio
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49. OcHoBaHuWeM [/s Hauaja aJAMWHUCTPAaTUBHOW TpPOLIEyPbl  SIB/S€TCS
orpejie/ieHeé MeCTOHAXOKeHUsI apXUBHBIX [JOKYMEHTOB, HEOOXOAUMBIX /Il UCTIOTHEHUS
3arpoca.

50. I'lo uToram aHann3a TeMaTUKXA MOCTYMNUBILIETO 3arpoca, B TeUeHUe 5 JHer CO AHS
perucTpalii apXWBHBIM OTJe] Hampae/sieT 3arnpoc, He OTHOCSIIUKMCA K COCTaBy
XpaHSIUXCS B AapXMBHOM OTJejie apXWBHBIX [OKYMEHTOB, B JpPYrol apxuB WU
OpraHu3alyio, The XpaHATCI HeoOXoguMble AOKYMEHTBI, C yBeJoM/eHWeM 00 3ToM
3asiBUTEJIsI, U/IU 3asiBUTEJIIO [JaeTCsl COOTBETCTBYIOLLIAsl PpeKOMeHJallusl.

51. B ciayuae eciu 3ampoc TpeOyeT WCIIOHEHUSI HECKOJLKUMHU OpraHU3alisIMU,
apXVBHBIM OTJeJl HarpaB/seT B COOTBETCTBYIOIIME apXWBbl WIA OpraHU3aliiy KOIWUU
3anpoca.

52. Pe3ynbTaTOM aZ/MUHHACTPAaTMBHOW MPOLIEIYPhI SIB/SIETCS YBeAOMJIEHUe 3asiBUTe/IsI
O HarpaBJ/IeHUM ero 3arnpoca Ha UCTIOJIHeHUe B PYrou apXyB WM OpraHu3aliyio.

53. CeefieHHS1 O BBITIOJTHEHUHW aJMWHMCTPATUBHOM TIpoLieAyphl (UKCUPYIOTCS
B CHCTeMe IOKyMeHT0000pOoTa 1 Jie/IoNPOr3B0/ICTBa apXUBHOI'O OT/ieJa.

HO,Z[FOTOBKa " HallpdBJ/IeHHWE OTBETAd 3dABUTE/II0

54. OcHOBaHKeM /Ijisl Hauajla afMUHUCTPATUBHOM TIPOLIeIyPhI SIBJ/ISIETCS
oripefie/ieHe MECTOHAXOXK/IeHHUSI apXHUBHBIX JJOKYMEHTOB, HEOOXOJUMBIX /11 UCITOJTHEHUS
3arpoca.

55. PaboTHUK apxXMBHOTO OT/iefla OCYILeCTB/sSIeT B YCTAaHOBJIEHHOM TIOpsiKe
BLISIBJIeHHME apXUBHBIX JIOKYMEHTOB, HeOOXOAMMBIX [I/I1 WCIOJHeHus 3arpoca. Ilo
pe3ysibTaTaM BbISIBJIEHUS TOTOBUTCSI OTBET 3asBUTE/II0 Ha 3arpoc (apXvBHasi CIipaBKa,
apXWBHas BBITTMCKA, apXWBHAsl KOTMWs, OTBET 00 OTCYTCTBHM 3arpalliiBaeMbIX CBeEeHUN).
Cpok ucrionHeHus 3amnpoca - 30 gHel Co HS ero perucTpaLyu:

1) TeKCT B apXWBHOM CIpaBKe [aeTCsd B XPOHOJOTMUECKOW I0C/ie/[0BaTeIbHOCTH
COOBITHM C yKa3aHHWEM BUJIOB apXWBHBIX AOKYMEHTOB W WX [aT. B apXuWBHOU cIipaBKe
JIOTTYCKaeTCs IUTHPOBaHUe apXUBHBIX JOKYMEHTOB,;

2) HecOBIaJieHHWe OT/IeJIbHBIX [aHHbIX APXUBHBIX [JOKYMEHTOB CO CBeJeHUSIMH,
W3J/I0)KEHHBIMU B 3aripoce, He SIBJSIeTCSl TIPeMsITCTBUEM [/l BK/IIOUEHHsI WX B aDXHMBHYIO
CIpaBKy TMpU YC/IOBUHM, €C/Id COBMaZieHWe BCeX OCTa/lbHbIX CBe/leHWH He BbI3bIBaeT
COMHEHUN B TOX/ECTBEHHOCTH JiMlla WM (DaKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JNOKyMeHTax. B apXvUBHO CripaBKe 3TU JJaHHbIe BOCITPOU3BO/ATCS TaK, KaK OHU HU3J/I0KEeHbI B
apXMBHBIX IOKYMEeHTaX, a paCcX0X/eH!si, HeCOBIa/leH!sl U HeTOUHbIe Ha3BaHUsl, OTCYTCTBUE
UMEHH, OTUeCTBa, WHUIMAJIOB WM Ha/JIMUHEe TOJLKO OJHOT0 M3 HUX OroBapHBalOTCSI B
TEKCTe CITPaBKU B CKOOKax («Tak B JoKymMeHTe», «Tak B TEKCTe OpUTHHAJIa»);

3) cBegeHust o pabore, yuebe B HeCKOJTBKHUX OpraHU3AlUsAX, YUeOHBIX 3aBeIEeHHUSIX
BKJIFOUAIOTCS B OZIHY apXUBHYIO CIIPaBKY;

4) B TIpUMeuaHUsIX IO TEKCTy apXMBHOW CIpaBKHM OTOBapUBAIOTCS Hepa3b0purBO
HalMCcaHHble, WCIpaB/JeHHbIe aBTOPOM, He TO/JAIOIIMecs] TIPOUTEeHUI0 BC/Ie/ICTBUE
TIOBPEXKJEHUSI TeKCTa opuruHaza wMecta («Tak B TekcTe opuruHaza», «B TekcTe
Hepa300pUMBO»);

5) B TeKCTe AapXMBHOW CIIPAaBKA He [OMYCKAlTCS HW3MeHeHUs, WCIpaB/IeHus,
KOMMEHTapu#, COOCTBEHHbIE BBIBOZABI WCIIOJHUTENS 110 COZEPXKAaHUI0  apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBJ/ieHa apXHBHasl CIIpaBKa;

6) 1ocsie TeKCTa apXWBHOW CIpaBKW TIPUBOZSTCS apXWBHbIe MIM(PbI U HOMepa
JIMCTOB eIUHUL] XpPaHeHHsI apXUBHBIX JOKYMEHTOB, TleyaTHble W3/IaHUs], UCTI0/Ib30BaBIINeECS
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[JIs1 COCTaB/IeHWsI apXWBHOM CIpaBKW. B TekcTe apXWMBHOW CHpaBKU [OIMYCKaeTcs
MpOCTaB/IeHUe AapXWBHBIX WIW(MPOB KW HOMEpa JMCTOB eAWHUL] XpaHEHUs apXUBHBIX
JOKYMEHTOB Cpa3y ToCJ/ie U3/I0’KeHHUsT KaxX0ro (pakTa, COOBITHS;

7) B apXWBHOU cripaBKe, 00beM KOTOpOU MpeBbILIaeT OAWH JIUCT, JTUCTBI JJOJDKHbI
OBITH MPOIIMTHI, TPOHYMEPOBAHbI ¥ CKPETUIEHBI 1TeYaThbi0 MYHUIIUTIATbHOTO apXUBa;

8) apxuBHBI€ CITPaBKHU J0/DKHBI 0(OPMIIATLCS Ha O/1aHKe apXHUBHOTO OT/Iea;

9) apxvBHas cripaBKa MOJMNUCHIBAETCS PYKOBOJWTENEM MYHHULMIIAJBHOTO apXWBa,
3aBepsieTCs IevaTbi0 apXUBHOIO OT/eJa;

10) B apxvBHOW BBHINIMCKE Ha3BaHWe apXWBHOTO [1OKYMeHTa, ero HOMep U jara
BOCITPOU3BOJATCSA TTOJIHOCTBO. VI3B/IeueHus MU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JO/DKHBI
ObITh WCuepriaHbl BCe WMeOIIMecs [JaHHble IO 3arpocy. Hauaso ¥ KOHer KaAoro
V3BJ/IEUEHHUS, a TakKXXe TIPOMYCKM B TEKCTe apXUBHOIO [JOKYMeHTa OT[e/IbHbIX CJI0B
0003Hauar0TCsI MHOTOTOUHEM;

11) B mprvMeuaHHsIX K TEKCTY apXWBHOM BBIMUCKW [e/Ial0TCsl COOTBETCTBYHOLLIME
OrOBOPDKM O YacTSIX TeKCTa OpUTMHAAa, Hepa300puMBO HAMMCAHHBLIX, HWCIPaBIEHHBIX
aBTOPOM, He MOAJArL[HUXCS POUYTEHUIO BCIe[CTBUE TIOBPEKEeHUs TeKCTa U T.[.;

12) oTpenbHble C0Ba W BbIPAXKEHUSI OpPWUrMHAJA, BBI3bIBAKOIIME COMHEHMUS
B MX TOUHOCTH, OTOBApUBAIOTCA CJI0OBaMU «TaK B TeKCTe OpuruHajia», «Tak B JJOKyMeHTe».
[Tocne TekcTa apXWBHOM BBITIMCKM YKa3bIBAalOTCS AapXMBHbIM IIM(pP YW HOMepa JIUCTOB
eJMHHULIbl XpaHEeHUsI apXUBHOT'O JJOKYMEHTa;

13). ayTeHTUUHOCTH BBIJJAHHOW II0 3allpoOCy apXWBHOW BBIMIMCKU Y/ OCTOBEPSETCS
TIO/TIMChIO Haua/JIbHUKA apXUBHOIO OT/eJla U MeYaTbi0 apXUBHOIO OT/ea;

14). Ha 060pOTe KaXK/I0TO JIMCTAa apXUBHOM KOIHUY TIPOCTAB/ISIFOTCS apXUBHbIE TITM(PbI
Y HOMepa JIMCTOB €[JMHUL] XpPaHeHUs] apXUBHOTO [JOKyMeHTa. Bce /IMCTbl apXMBHOM KOIWU
CKPeIUISIFOTCSI WU Ha MecTe CKpeIleHusl 3aBepsIOTCs IeuyaTbl0 apXWBHOTO OTJena u
TIO/TIMChIO0 Hava/IbHUKa.

56. Ilpu oTcyTcTBUM pe3y/bTaTa B XOZe MCIOJHeHUs 3arpoca B TeueHue 30 [Hei
COCTaBJISIETCSI OTPULIATE/IbHBIM OTBET Ha O/jlaHKe apXWBHOTO OTjiefla. B oTBeTe m3araercs
TIpUUKHA, TI0 KOTOPOW He TIPe/ICTaB/IsSIeTCs BO3MOJKHBIM BbIJIJaTh TpeOyemMyro KOIHIO
apXMBHOTO [IOKyMeHTa WM apXWBHYIO CTpaBKy. [Ipy HEOOXOJUMOCTU OTBET 3aBepsieTCs
TevyaThl0 apXMBHOIO OTZerna.

57. ApxuBHas CrpaBKa, apXMBHas BBIMMCKA W apXyBHas Komusi 0OpM/ISIIOTCSA Ha
rocyZiapCTBeHHOM si3bIKe Poccuiickoi ®esepaliviu.

58. ApxuBHasi CrpaBKa, apXMBHasl BbIMMCKA M apXWBHAas KOIMHWS B Caydae JIMYHOTO
oOpairieHust 3asiBUTe/Is] WM €ro JI0OBEPEHHOTO JIMI]a BBIJAIOTCS €My IO/ PACIMCKY TIpH
npebsiBJIEHUA TacropTa WIM HWHOTO  YAOCTOBEPSIIOLero JUYHOCTb  JOKYMEHTa;
JIOBEPEHHOMY JIMLY - TIPU TIpeAbsiBJIeHUH JOBePEHHOCTH, O(POPM/IEHHON B yCTaHOBJIEHHOM
nopsifgke. Ilosmydatesnb apXvMBHOM CHPAaBKU M apXWBHOW BBIMUCKMA PACHMCBHIBAETCS Ha WX
KOTIMSIX WJIM Ha 000pOTe COMPOBO/IUTEILHOTO MUChMa K HUM, YKa3bIBasi IaTy UX MOJTyUeHusl.

59. Pe3ynbTaTOM afiIMUHUCTPAaTMBHOM MpOLIeypbl SIB/SIETCS HarpaBjeHWe OTBeTa
3asiBUTEM0. PaccMOTpeHMe 3amnpoca 3asiBUTe I CUUTAETCS 3aKOHUEHHBIM, eCJIA JJaH OTBET T10
CYIIIeCTBY 3aripoca, 1o Hemy MPUHSTHI He0OX0JUMble Mepbl, 3asiBUTE/Th TTPOMH(OPMHUPOBaH
0 pe3yiabTaTax paccMoTpeHus. Cpok XpaHeHUsi HeBOCTPeOOBaHHBIX 3asiBUTe/IEM
pe3y/bTaTOB COCTABJISIET S JIeT.

Pe3ysibTaT npefocTaBieHdss MyHULUMIIATBHOM YCJIYTH 110 3anpocaM, MOo/JaHHbIM uepe3
MHOTO(YHKI[MOHA/IbHbIN 1[€HTP TMpeA0CTaB/leHUs] TOCYAapCTBEHHBIX W MYHUIUMATbHBIX
yCJIyT, HafpasJ/isieTcs B MHOTO() YHKLIMOHA/IbHBIN LIEHTP TIpelOCTaBIeHUs] TOCYAapCTBEHHBIX
¥ MYHULIMTANBHBIX YCAYT [Jis TIOCTe[yomlel Bbigaud 3asBuTento. He BocTpeboBaHHBIE
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3a9BUTE/IIMA  pe3y/IbTaTbl MPeJOCTaB/JeHHUs MYHULMNAIbHBIX YCIYyr, [epeJaHHble B
MHOTO()YHKI[MOHA/TbHBIN 1[eHTP IpeA0oCTaBJeHUs] TOCYJapCTBEHHbIX W MYHMLUIAIbHBIX
yCJIyT A7 BbIJauu  3asiBUTENI0, XPaHATCA B MHOTO(YHKIMOHAIBLHOM  LieHTpe
TpeoCTaB/lIeHUs] FOCYJapCTBeHHbIX W MYHULIMNAIBHBIX YCIyr B TeueHue 3 MmecsueB. I1o
OKOHYaHMM YKa3aHHOTO CpoKa He BOCTpeOOBaHHbIE 3asBUTENSIMH  pe3YJ/IbTaThl
NpefioCTaB/eHUs] YCIyr BO3BpALLalOTCsl B MYHULMINA/IbHbIA apxuB. CpOK XpaHeHUs B
apXUBHOM OTZAesie HeBOCTPeOOBaHHBIX  3asiBUTEIEM pe3y/IbTaTOB  TPeA0CTaB/IeHUs
MYHULIMMAIBHON YCIYTH COCTaBJ/IseT 5 JieT.

[Ipy  HamMuMM  TEXHUYECKOW  BO3MOXKHOCTHM  pe3y/abTaT  MpeJoCTaBIeHUs
MYHULIMMA/IBHOM yC/yTH TI0 3arpocaM, MOoAAaHHbIM uepe3 MHOTrOQYHKI[MOHA/IbHbIN LIeHTP
NpefoCTaB/lIeHUs]  FOCYyJapCTBeHHbIX W MYHULMNAIBHBIX  YCAYr,  Halpas/sieTCs
B MHOTO()YHKIIMOHA/TbHBIMN LIEHTP Trpe/j0CTaB/IeHus roCyiapCTBEHHbIX
Y MYHULUIAIBHBIX YCIYT B 3/IEKTPOHHOM (hopme.

Pe3ysbTaThl npefocTaBieHus TOCYAAPCTBEHHBIX U (MIM) MYHULIMNAIBHBIX YCIYT MO
pe3y/bTaTaM pacCMOTPEeHHUsI KOMIIEKCHOT'O 3aripoca HarpaB/sitOTCS apXUBHBIM OTJe/IOM B
MHOTO(YHKI[MOHA/TbHBIN 1[€eHTP Tpef0CTaB/JeHUs] TOCYAAapPCTBEHHBIX W MYHMIUIIATbHBIX
YCyT [J151 BblIauU 3asiBUTEJIIO.

60. CBefjeHHs O BBIMIOJIHEHUM aJMUHUCTPATUBHON TMpoLeAypbl (PUKCHUPYIOTCS
B CUCTeMe IOKyMeHToo00poTa U /1e/I0NpPOM3BO/CTBa apXUBHOTO OT/ena.

AAMUHHCTPaTHBHBIE NIPOLeyPHI (eHCTBYS) 0 Npe/J0CTaB/JIeHNI0 MyHULMIIa/IbHOH
YC/IyTH B 3/1eKTPOHHOU (hopme

61. [TocmenoBaTenbHOCTD a/MUHUCTPaTUBHBIX rpoLeayp (meucTBUM)
IO Mpe0CTaBIeHUI0 MyHULIUNA/IbHON YCIYTH B 37IeKTPOHHOU (opme:

1) mpueM U perucrtpalysi apXWBHBIM OT/e/IOM 3arpoca MOCPeJCTBOM IITATHBIX
cepBucoB EauHoro noprarna;

2) mnojiyyeHWe 3asiBUTeJIeM CBeJeHWM O  XOJe  BBIMOJIHEHUS  3ampoca
O MpeJoCTaB/AeHUM MYHULIMMNAAbHOW YCJAYTW TIpeAOCTaB/SIIOTCS IITaTHbIMU CepPBHUCAMU
Evnoro noprana;

3) HarpaB/ieHHe 3arpoca PYKOBOJWTEJII0, PACCMOTPEHHe 3arpoca PYKOBOJUTEsEM,
HarpaB/ieHHe 3arpoca MCIOJIHUTE0, pacCMOTPeHWe 3ampoca WCIOJHUTEe/eM, aHasiv3
TeMaTHKH 3arpoca;

4) HampaB/ieHWe M0 pe3ynbTaTaM PAaCCMOTPEHMs 3arpoca Ha WCIOJHEeHWe B JpYrou
apXyB WM OpraHv3alyvio (B3aUMOJelCTBUEe OpraHa, MpejoCTaB/sOIero MyHULIMIIAIbHYIO
yCAyry, C WHBIMM OpraHaMd BJaCTH, OpraHaMd MeCTHOTO CaMOYTMpaB/leHusi |
OpraHu3alusiM{, Yy4yaCTBYKOIIUMH B TIpeJJOCTaBAe€HUHA MYHMIUIAIbHBIX YCIYyT, He
NpeyCMOTPEHO);

5) mosnyuyeHue 3asiBUTe/IeM pe3y/bTaTa MpefoCTaBAeHUs] MyHULUMIIATbHON YCITYTH.

[Iprem u perucTpalys MyHULANAIBHBIM apXHUBOM 3arpoca MoCpeiCTBOM IITAaTHBIX
cepBucoB EavHOro noprana

62. OcHoBaHMeM /151 Hauasa BbIMOIHEHUsS] aAMUHUCTPATUBHOU NPOLeAYypPhbl SIBISIETCS
TIOCTYTIJIeHUWe 3arpoca 3asiBUTe/Isi B apXUBHBIN OT/e/ C UCTI0/b30BaHWeM WH(OPMAalIMOHHO-
Te/IeKOMMYHUKAL[MOHHBIX TEXHOJIOTMM, BKJ/IIOYasi MCIO/b30BaHWe EnuHOro mnoprana
JPYTUX CpeACcTB WH(OPMaLMOHHO-TEIeKOMMYHHKALIMOHHBIX TEXHOJIOTUM B C/ydasgxX M
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NOpsiIKe, yCTAHOBJIEHHBIM JeCTBYIOIIMM 3aKOHOZJATe/JbCTBOM, B (POPMe 3/1eKTPOHHBIX
JIOKYMEHTOB.

dopmupoBaHKe 3arpoca 3asBUTe/IeM OCYILeCTBJIsIeTCs II0CPeZCTBOM 3arlO/IHeHUs!
3/IeKTPOHHOU (opmbl  3arpoca Ha EjguHoM mnoprane, odunuanbHOM —cailite  6e3
HeoOXO0MMOCTH JOTIOTHHATE/TBHOM 10/IauM 3arpoca B Kakoi-mibo uHoit popme. Ha EanHom
noprase, opULIMaTbHOM CaliTe pPa3MelaloTCss 00pa3iibl 3aroyHeHUsT 3/IeKTPOHHON (POPMBI
3anpoca. CopMUpoBaHHbI W TIOAMMCAHHBIM 3allpoC HarpaB/seTCsl B apXWBHBIA OTZeN
MOCPe/ICTBOM LUTAaTHBIX CepBUCOB EMHOrO noprana ¥ MyHULIMIIAABHBIX YCIYT ((PYHKLMM),
Oo(pULMaBHOTO canuTa

B ciiyuae HanvuMsi OCHOBAHKS /IJIs1 OTKas3a B IpHeMe J0KyMeHTOB, HeOOXOAUMBIX i/Is
IIpelOCTaB/IeHUsT MYHULMIA/JBHOM YCIYTM, B COOTBETCTBMM C ITYHKTOM 21 HacTosLLero
PernameHTta, COTpyJHMK apxXWBHOIO OTJe/Ja OTKa3blBaeT B TIpUeMe [OKYMEHTOB,
HeoOXOMMBIX /IJIsl TIPe/JOCTaB/IeHUs] MYHULIUTIA/TBHON YC/TyTH.

63. Ilpu nocCcTyruieHMM B apXWMBHBIM OTAEN 3arpoca C HCMH0J/Ib30BaHUEM
VMH(OPMaLIMOHHO-TeJIEKOMMYHUKAL[MOHHBIX ~ TeXHOJOTMM,  BK/IHOYasg  MCIOJb30BaHUe
EnvHoro nmoprana W [pyrux CpeACTB  WH(OPMALMOHHO-TeeKOMMYHHKALIMOHHBIX
TeXHOJIOTMM B CJIy4asiX U IOpsAJKe, YCTaHOBJIEHHBIX [JeUCTBYIOIIUM 3aKOHOaTebCTBOM, B
(opmMe 3/1eKTPOHHBIX JOKYMEHTOB, 3allpoC pacrieyaTbiBaeTcsi Ha OyMa)KHOM HOCHUTese U B
nanbHelIieM paboTa C HUM BefleTCS B YCTAHOBJIEHHOM ropsiake. IIpu moOCTyTiieHUH
3armpoca C MCIOJb30BaHWEM HWH(POPMAaLMOHHO-TeJIEKOMMYHUKAL[MOHHBIX TeXHOJIOTHH,
BK/IIOYAs. WCIO/b30BaHMe EauHOro mnoprasa W Jpyrux CpeAcTB  MH(GOPMALMOHHO-
TeJIeKOMMYHUKALIUOHHBIX ~ TEXHOJIOTMM B  CAy4yasix W TOpsJKe, YCTaHOBJIEHHBIX
JeMCTBYIOIIUM 3aKOHOJATeTbCTBOM, B (hOpMe 3/IeKTPOHHOTO J0OKyMeHTa, He TpeOyroliero
NOC/IeyIOIINX /IeWCTBUM apXWBHOIO OTZe/la T0 HalpaBleHWIO ero Ha WCIIOJIHeHHWe B
[pyroy apxviB WM opraHusauyioo. OTBeT 3asgBUTENI0 HampassgeTcsd M0 MoYTe WIK TI0
3JIeKTPOHHOMY aZipecy, yKa3aHHOMY B 3aripoce.

64. Pe3ynbTaToM BBINIOJIHEHUS  aJJMUHUCTPAaTMBHOM  TPOLeAYPbl  SIB/ISETCA
perucrpanus 3arnpoca.

65. CBefileHMsI O BBINIOJHEHUM aJMUHUCTPAaTMBHOM TIpOLeAYPbl (PUKCHUPYIOTCS
B CUCTeMe JJOKyMeHToo00poTa U /1e/IoNpOM3BO/ICTBa aDXMBHOTO OT/ena.

HonyquI/Ie 3asgBUTeeM CBE,Z[EHI/Iﬁ 0 XOAe BBITMMOJ/JIHEeHHs 3aI1pocCa O ITpeaoCTdB/I€eHHUN
MyHHL[HH&l]'H:HOﬁ YCQIyTrd 1peaoCTaB/IAKTCA IITATHBIMKU CEPBHUCaMU E,E[I/IHOFO rnopTasia

66. 3asiBUTeb UMeeT BO3MOXXHOCTb TOAyuYeHUsi UHPoOpMaLUd O  XOfe
TIpe/IOCTaB/IeHNs MYHULUMIIAIbHOW YCTYTH.

67. Inpopmaniss 0 XoZie MpefoCcTaB/eHus] MyHULIMNAJIbHOM YC/IyTyd HarpaB/sieTcs
3asBUTEJTII0 apXUBHBIM OT[IJIOM B CPOK, He TpeBbIILAIOMIKI OfHOr0 pabouero JHsS ToOCie
3aBeplIeHUs] BBITTOJIHEHWS COOTBETCTBYIOLLErO eWCTBUS, Ha aJpec 3/JeKTPOHHOM I10YThI
WU C WUCMO/b30BaHMEM IITaTHbIX cpefcTB EaWHOro moptana, oQULMaIbHOTO calTa Mo
BbIOOpY 3asiBUTEJISI.

68. Pe3ynbraTroM  BBHINOJIHEHUS  aMUHMCTPAaTMBHOM  TIPOLeAypPbl  SIB/ISETCA
Harpas/eHre UH(POPMaLMH O X0/e Mpe0CTaBIeH!s] MyHULMIIA/TIbHOU YCTIyTH.

HaHpaBJIEHI/Ie 3aripocCa pykKOBOAUTE/IF0, pdCCMOTPEHHME 3aIlIpOCda PYKOBOJUTEIEM,
HaripaBJ/ieHHWe 3aIipoCa UCTIOJTHUTE/TF0, paCCMOTPpEHME 3alipoCad UCTIO/IHUTEIEM, dHA/IU3
TE€MAdTHWKH 3aIllpoCd
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69. OcHoBaHMeM /i1 Hauasa BbIMOIHEHUS] aAMUHUCTPAaTUBHOW MPOLeAYPhl SBISETCS
perucTpayus 3arnpoca.

70. 3aperucTpMpOBaHHbBIM 3alpoC T0/b30BaTe sl pacneyaThIBaeTCs, MpeACTaB/IseTCs
HavyaJbHUKY apXWBHOI'O OT/esa W TepefaeTcsl C pe30/oLyed PYKOBOAWUTE/SI COTPYLHUKY
apXuBHOI'0 OTZeJia Ha UCIIOJIHeHUe B YCTaHOBJIEHHOM TOpsiJIKe.

71. HavanpbHMK apXWBHOTO OT/ena o0eclieuyrBaeT OIepaTUBHOE pPACcCMOTpPEHHe
3arnpoca 3asBUTe/Isl.

72. COTpYJHUMKM apxXMBHOIO OTJeja OCYILIeCTB/AKT aHaJiu3 TeMaTHUKHU
TOCTYIIMBILETO 3arpoca C MUCIOIb30BaHUEM UMEIOIUXCS B apXWBHOM OT/ejle apXUBHbIX
CMIPaBOYHUKOB, COZIEp)KALLMX CBeJeHUs] O MeCTax XpaHeHUs apXWBHBIX [OKYMEHTOB,
He0OXOAMMBIX ZIJisl UCTIO/THEHHSI 3aripoca 3asiBUTeJIS.

73. ApXuUBHBIM OTJen MOCPeACTBOM 3/IEKTPOHHOW TMOUTHI WKW C WCIOJb30BaHUEM
IITaTHBIX CpeAcTB EauHOrO rmoprana, OGMUI[MaJLHOTO CalTa TIO BBIOOPY 3asBUTEJIS
3arpairBaeT 00 YyTOUHEeHWM U JOTIOJIHEHWH 3arpoca HeoOXOJUMBIMU JIJIsl €70 MCITOTHEeHUS
CBeJleHUsIMM, B CJiyyae OTCYTCTBHS B 3aripoce 3asBUTeJd JOCTaTOUHbIX [aHHBIX JJIs
OpraHu3alluM BbISIBJIEHUs1 3arpallivBaeMol HH(OpPMAalMM WM HeUeTKO, HerpaBU/IbHO
chopMy/IMpOBaHHOTO 3ampoca.

74. CpOK UCIIO/THEeHUS JJaHHOW aIMMHUCTPAaTUBHOMW MpoLeaypsl - 10 qHei.

75. Pe3ynbTaToM  BBINOJHEHUS  AJMUHUCTPAaTUBHOM TMpOLIEAYPbl  SIBJISETCS
orpezeseHue:

75.1. TIpaBOMOYHOCTM TIOJIy4eHUs 3asiBUTe/ieM 3arpaliuBaeMoil uHbopMaLuu
C yUETOM OrpaHUUeHUM Ha TMpeJoCTaBleHue CBeJeHUM, Cofep)KalluX TOCyAapCTBEHHYIO
TaliHy U CBeJleHU KOH(MUJeHIIMaJIbHOTO XapaKTepa;

75.2. CTerneHW TOJHOTHI CBeJEHWH, COJEpXKAllUXCs B 3arpoce 3asBUTeJI,
HeoOX0TUMBIX [/l IPOBeIeHHsI TTOMCKOBOM paboTHI;

75.3. MeCTOHaXOX/IeHUs] apXUBHBIX [JOKYMEHTOB, HEOOXOJUMBIX Jis WCIIOJIHEeHUS
3arpoca.

B ciyuae ycTaHOBIeHUsI OCHOBaHUM JijIs1 OTKa3a B MPeJ0CTaB/IeHUA MYHULMIIATbHON
YCJIYTU COTPY/ITHUK apXUBHOT'O OT/esia coo01aeT 00 3TOM 3asiBUTE/IIO C yKa3aHWeM MPUUNH
OTKasa.

76. CBefeHUsi O BBITIOJIHEHUU aMUHHCTPAaTUBHOW Tpolefypbl (UKCUPYIOTCS
B CHCTeMe JIOKyMeHTo000pOTa 1 /1e/I0NPOM3BOCTBa aDXUBHOTO OT/iea.

HarnpaBsieHre 10 pe3y/bTaTaM pacCMOTPEHUSI 3arpoca Ha UCIIOJIHEHKE B IPYroW apXyB UK
opraHu3anuio (B3aMMO/elCTBUe OpraHa, Mpe/jOCTaB/ISIOIero MyHULIAIIA/IBHYIO YCIYTY, C
VHBIMU OpraHaMu B/jIaCTH, OpraHaMy MeCTHOT'O CaMOYTIpaB/ieHUs1 U OpraHU3aLusiMHy,
Y4YaCTBYIOLL[MMH B Mpe/I0CTaBAeHUN MYHHULIMIIAIBHBIX YCIYT, He MPeJyCMOTPEHO)

77. OcHOBaHWEM [Ji1 HayajJa aJMUHUCTPaTMBHOW TIPOLIEAYPhI  SIB/ISIETCS
oripe/ie/ieHe MEeCTOHAXOKJEHUS] apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX [I7Is1 UCTIOJTHEHUS
3amnpoca.

78. I1o uToram aHanu3a TeMaTUKW MOCTYIMBIIIErO 3anpoca, B TeYeHue 5 AHer CO AHS
perucTpaliyi apXyMBHBIM OT[e/1 Harpap/sieT 3alpoC, He OTHOCSI[UWCS K COCTaBy
XpaHSIIUXCS B AapXMBHOM OT/Ze/le apXWBHBIX [JOKYMEHTOB, B JpYrol apxuiB WU
OpraHu3al{io, T[e XpaHATCS HeoOXoguMble JOKYMEHTBI, C yBeJoM/eHWeM 00 3ToM
3asiBUTEJIsT, U/IU 3asiBUTEJIIO [JaeTCsl COOTBETCTBYIOLLIAsl PeKOMeHJallusl.
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79. B cnyuae eciu 3amnpoc TpeOyeT WCITOMHEHWS HECKOJBKUMH OpraHU3aldsIMH,
apXVBHBIM OTJe/l HarpaB/seT B COOTBETCTBYIOIIWE apXWBbl WIM OpraHU3aluu KOIMWUU
3arpoca.

80. Pe3ynbTaTOM a/MUHUCTPAaTUBHOW MPOLIEYPbI SIB/SETCA yBeZJOM/IeHUe 3asBUTe/Is
O HarpaB/IeHWHU ero 3arnpoca Ha UCIIO/IHeHNe B IpYroy apXyB WM OpraHU3aLiyIo.

81. CBefeHus O BBINOJHEHUM aJMUHUCTPATUBHOM TMpOLAYPbl (PUKCHUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U /1e/I0NPOM3BO/CTBa aDXUBHOTO OT/ea.

[TonyueHue 3asiBUTe/IeM pe3y/bTaTa MpeAoCTaBAeHUs] MyHULMIIAIbHON YCIYTH

82. OcHoBaHuWeM s Hayajda QJAMWHUCTPAaTUBHOU MpOLIEAYPHl  SIBJISETCS
orpe/ie/ieHe MeCTOHaXOKeHUs] apXHUBHBIX JIOKYMEHTOB, HEOOXOAUMBIX IJisi UCTIOJTHEHUS
3arpoca.

83. PabOTHUK apXWBHOTO OT/[e/a OCYIIeCTB/ISeT B YCTAaHOBJIEHHOM IIOPsIKe
BBISIB/IEHHE apXWUBHBIX JIOKYMEHTOB, HeOOXOJWMBIX i1 WCIOJHEeHUs1 3ampoca. Ilo
pe3y/ibTaTaM BbISIBJIEHUS] TOTOBWUTCS OTBeT 3asBUTEI0 Ha 3amnpoc (apXyBHasi CIpaBKa,
apXWBHas BBITIMCKA, apXWBHasl KOMUs, OTBET 00 OTCYTCTBHM 3allpallliBaeMbIX CBeJIeHUM).
Cpok ucrnonHeHus 3anpoca - 30 AHel Co JHS ero perucTpaLyu:

1) TekCT B apXMBHOW CHpaBKe [1aeTCSd B XPOHOJIOTMYECKOW TMOCIe[0BaTeIbHOCTU
COOBITHM C yKa3aHHWEM BW/IOB apXWBHBIX JOKYMEHTOB W WX JaT. B apXWBHOH CIIpaBKe
JOMYyCKaeTCss LUTUPOBAHWE apXMBHBIX JOKYMEHTOB;

2) HeCOBMaJeHHe OT/[e/bHbIX JaHHBIX apXWBHBIX [JOKYMEHTOB CO CBeJEeHUSIMU,
V3/I0’)KeHHbIMH B 3ampoce, He SB/SIeTCS TIPersaTCTBUEM [l BK/IIOUEHUS WX B apXMBHYIO
CMpaBKy IMpU YCJIOBUM, €CIM COBIAJieHWe BCeX OCTajbHbIX CBeJEHWW He BbI3bIBaeT
COMHEHUI B TOX/EeCTBEHHOCTH Jiilla WM (aKTOB, O KOTOPbIX TOBOPUTCS B apXUBHBIX
JIOKyMeHTax. B apxuBHOM cripaBKe 3TU /JaHHble BOCIIPOU3BO/ISATCS TaK, KAK OHU U3/I0’KEHbI B
apXUBHBIX JOKYMEHTaX, a paCX0XX/eHUs, HECOBIAeHUsI U HETOUHbIe Ha3BaHUsI, OTCYTCTBUE
VMEHU, OTYeCTBa, WHULMAJIOB WM HaJIWu4he TOJIbKO OJHOrO0 U3 HUX OroBapUBAarOTCS B
TeKCTe CITPaBKU B CKOOKax («Tak B JoKymMeHTe», «Tak B TEKCTe OpUTHHA/Ia»);

3) cBeseHust o pabore, yuebe B HEeCKOJBKUX OpraHM3al[UsX, yueOHBIX 3aBeJ|eHUSIX
BKJ/IFOUYAKOTCS B OJJHY apXUBHYIO CIIPABKY;

4) B TpUMeuaHWsX TI0 TEKCTY apXWBHOM CITPaBKU OTOBapHBAalOTCA Hepa300puuBO
HalMvcaHHble, WCIpPAB/AEHHbIE aBTOPOM, He TMOAJAlL[Mecss TMPOUTEHUI0 BCIe[CTBUE
TOBpeXAEeHUs1 TeKcTa opurvHasa wmecta («Tak B TekcTe opuruHaza», «B TekcTe
Hepa300pUMBO»);

5) B TeKCTe apXWBHOW CIIpaBKKM He [IOMYyCKalKTCs UW3MeHeHMs, WCIpaB/eHus,
KOMMEHTapuM, COOCTBEHHbIe BBIBOZII HCIIOJIHUTENIS] TI0 COJEP)KAaHUI0  apXMBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXUBHasl CIIpaBKa;

6) mocse TeKCTa apXWBHOW CIPAaBKWA TIPUBO/SATCS apXuBHble MMGPLI U HOMepa
JIUCTOB €[JUHUL] XpPaHEHWs apXUBHBIX JOKYMEHTOB, MeYaTHbIe U3/laHUsl, UCTI0/Ib30BaBIIMECS
[/ COCTaB/IeHUs] apXWMBHOW CIpaBKU. B TekcTe apXWBHOW CIpaBKM [IOMyCKaeTCst
MpOCTaB/ieHUe apXWBHBIX IIM(GPOB W HOMepa J/UCTOB eAWHUL] XPaHeHWs apXUBHBIX
JOKYMEHTOB Cpa3y ToCJjie U3/I0’KeHHUsT Kaxx0ro (pakTa, COOBITHS;

7) B apXUBHOH CIipaBKe, 00beM KOTOpOW TIPEBBIIAET OJUH JIUCT, JTUCThI JO/DKHBI
OBbITH MPOIIMTHI, TPOHYMEPOBAHbI U CKPETIEHBI TTeYaThI0 aDXUBHOTO OT/IeNa;

8) apxuBHBIE CITPaBKHU JI0/DKHBI 0(OPMIIATLCS Ha O/1aHKe apXUBHOTO OT/ea;

9) apxuBHas CripaBKa MOJANKUCHIBAeTCS HaYaJbHUKOM apXMBHOIO OT/esa, 3aBepseTcs
11eYaTbl0 apXUBHOIO OT/ea;
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10) B apxvBHOI BBINMCKE Ha3BaHWe apXMBHOIO [OKyMEHTa, €ro HOMep M JaTa
BOCTIPOM3BOJATCS MOMHOCTBIO. VI3B/IeUeHUsIMU U3 TeKCTOB apXUBHBIX JOKYMEHTOB J0/DKHBI
ObITh WCuepriaHbl BCe HWMeOIIMecs [JaHHble T0 3arpocy. Hauaso ¥ KoHer KaAoro
V3BJIeUeHUs, a Takke IIPOMYCKM B TeKCTe AapXWBHOIO [OKYMEHTa OT/e/bHbIX CJIOB
0003Hauar0TCsI MHOTOTOUHEM;

11) B mpuvMeuaHUsiX K TEKCTY apXWBHOM BBIMUCKW [1€/1al0TCsl COOTBETCTBYHOLIME
OTOBODKM O YacTSX TeKCTa OpWTMHana, Hepa300puMBO HAMMCAHHBIX, WCIPaBIeHHBIX
aBTOPOM, He MMOAJAI0IINXCSl IPOUYTEHUIO BC/Ie/ICTBHE MTOBPEX/€HUS TeKCTa U T.[.;

12) orpenbHble c0Ba W BBIp&KEHWS OPUrMHa/Aa, BbI3bIBAIOLME COMHEHUS
B MX TOYHOCTH, OrOBapUBalOTCsl CI0BaMU «Tak B TeKCTe opuruHana», «Tak B JOKYMeHTe».
[Tocre TekcTa apXWMBHOM BBIMMCKM YKa3bIBalOTCsS apXWBHbIM IIU(PP W HOMepa JIUCTOB
eIMHUL[bI XpPaHeHHUsI aDXUBHOIO [JOKYMEHTa;

13) ayTeHTMYHOCTb BBIJAHHOW IO 3arpoCy AapXWUBHOW BBIMMCKU YZOCTOBEPSIETCS
MOZNUCHIO0 HaUa/IbHUKA apXWBHOTO OT/e/la Y NevaTbi0 apXUBHOIO OT/e1a;

14) Ha 060pOTe KaXK/I0TO JIUCTA aPXVUBHOM KOITMU TIPOCTABJISIOTCSI apXUBHBIE (DB
Y HOMepa JIMCTOB eIMHUL] XpaHeHUs] apXMBHOIO JOKyMeHTa. Bce MMCTBI apXWBHOM KOIMWH
CKPeIUISIIOTCSI WU Ha MeCTe CKpeIvleHUsl 3aBepsrOTCs IeyaTbl0 apXWBHOTO OTJena U
TO/NMUCHIO0 Haua/IbHUKA.

84. Ilpu oTcyTcTBMM pe3ysibTaTa B XOJe HCIIOJIHeHMs 3amnpoca B TeueHue 30 gHen
COCTaB/ISIeTCSl OTpPHUIATeNbHBIM OTBeT Ha O/jlaHKe MYHHWIMIIAJILHOTO apxuBa. B oTBeTe
W3/1araeTcsl TIPUUYMHA, TI0 KOTOPOM He TPeACTaB/sieTCs] BO3MOXKHBIM BBIJJaTh TpPeOyeMmyro
KOTIMIO apXMBHOTO JOKYMeHTa WM apXUBHYIO CIpaBKy. [Ipu HeoOXOAWMOCTH OTBeET
3aBepsieTCs IeYaThi0 apXUBHOIO OT/era.

85. ApxuvBHas CrpaBKa, apXvBHasi BBIMMCKa W apXWBHasi KOmusi 0OpMJISIIOTCS Ha
rocyZiapCTBeHHOM si3bIKe Poccurickon desnepanyu.

86. Pe3ynbTaT TmipeAoCTaBleHUS] MYHMIUIIAJBHOM YCJYTM C HWCIOJb30BaHUEM
EnvHoro moprana, o¢uiuanbHOrOo calTa He TMpefocTaBisieTcs. ApPXMBHasg CIIpaBKa,
apXWBHas BBIMMCKA WIM apXuUBHas KOMHUS Ha OyMaKHOM HOCWUTesIe HarlpaBJsieTCst
MOCpPeJICTBOM TOYTOBOTO OTIIPAaB/EHUS], WM BbIJAETCS 3asiBUTEI0 WIA €ro J0BEPEHHOMY
JMLY N0/, PACIUCKY NPU NpeAbsIBIeHUH NacropTa WU MHOTO y[IOCTOBEPSIIOLLero JIMYHOCTh
JIOKyMeHTa; /10BepeHHOMY JIMLy - TIpU Tpe/bsB/IeHUH [JOBEPEHHOCTH, O(OpPMJIEHHOW B
yCTaHOBNeHHOM Topsiake. [lonyuaTesns apXvWBHOW COPaBKA W apXWBHOM  BBITIMCKU
paclychiBaeTCsl Ha MX KOMHUSX WIM Ha 00OpOTe COTPOBOAUTENBHOTO MHCbMAa K HUM,
yKa3sblBas [JaTy UX MOJyUeHUsl.

87. Pe3ynbTaToM aIMUHUCTPAaTUBHOM TIPOLIEIYPhI SIB/SIETCS HarlpaB/ieHUe 3asiBUTETHO
JOKyMeHTa Ha OyMmMaXHOM HocuTese. PaccMoTpeHue 3ampoca 3asiBUTe/s CUMTaeTCs
3aKOHUEHHBIM, eCJ/Id /IaH OTBeT T0 CYIIeCTBY 3arpoca, Mo HeMy TPUHSATbI HeoOXoJuMble
Mepbl, 3asiBUTe/b MPOMHGOPMHUPOBAH O pe3y/abTaTaX paccMoTpeHusi. CpOK XpaHeHUs
HeBOCTPeOOBAHHBIX 3assBUTE/IEM Pe3y/IbTaTOB COCTAaB/ISIeT 5 JieT.

88. CsefeHHs1 O BBINOJHEHUM aJMUHUCTPAaTUBHOM TNPOLEAYPhl (PUKCHUPYIOTCS
B CHCTeMe IOKyMeHTO000poTa U [1e/I0NIPOM3BO/ICTBAa aDXMBHOTO OT/iena.

ITopsAoK BBHINO/IHEHUS aAMUHUCTPAaTHBHBIX NMpoueayp (AeldcTBUii)
0 Mpe/i0CTaB/IeHHI0 MyHHULIUNA/IBHOM YC/IYTH, BBINO/THAEMbIX
MHOT0()yHKI[HOHA/ILHBIM LIeHTPOM MpPeJ0CTaB/IeHHs I0CyAaPCTBeHHBIX
U MYHULUNA/JIBHBIX YCIYT, B TOM YHC/Ie MOPAAOK afIMUHUCTPAaTUBHbBIX MPOLeAYyP
(me¥icTBUM), BBINO/THAEMBIX MHOTO0(YHKIMOHA/IBHBIM LIEHTPOM IPe/i0CTaB/IeHUs
roCyAAapCTBEHHBIX 1 MYHHIUINA/IbHBIX YCIYT MPH MPeA0CTaB/IeHMH MyHHUIIUNIA/TbHON
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YCJIYyTH B TIOJTHOM 00'beMe M MPH NMpe/[0CTaB/IeHUH MYHHUIUNA/IBHOH YCIyTH
MOCPeACTBOM KOMIIJIEKCHOIO 3ampoca

89. [TocnegoBaTeIbHOCTD aIMAHUCTPaTHUBHBIX rpoLeayp (meuicTBUA)
T0 MpeA0CTaBAeHUI0 MYHHULMINAAbHOW YCIYTH, BBITIOJHSIEMOM MHOrO(YHKLMOHAIbHBIM
LIEHTPOM Mpe/I0CTaB/IeHUS TOCYJapCTBEHHBIX U MYHULIUMA/IbHBIX YCJIYT:

1) undopmMupoBaHue 3asBUTENEN O TIOpsAKe TMpeJOoCTaB/leHUs MYHULIUNAJIbHOU
yCJIyTU B MHOTOQYHKLMOHaJIbHOM  LIeHTpe  TMpefoCTaB/ieHUs] TOCYAapCTBEHHBIX
M MYHULUMNAJAbHBIX YyC/Ayr, O XOJe BBbINIOJHEHUS 3arpoca O MpefoCTaB/IeHUU
MYHULMIIAJbHOM  YCJIYyTW, TI0 HWHBIM BOIPOCAM, CBSI3aHHBIM C T[peJoCTaB/IeHHuEeM
MYHULIMMA/NBHOM  YCJIYTH, a TakKe KOHCY/JbTHDOBaHUe 3asBUTe/Nied O TOpsiiKe
MpeloCTaBleHUss  MYHULUMaAbHOM  YCAYTM B MHOTO(QYHKLIMOHAAbHOM  LieHTpe
TpeioCTaB/IeHUs TOCYAAapPCTBEHHBIX U MYHULIUMNATbHBIX YCIYT;

2) IpyeM 3amnpoCoB 3asiBUTe/ied O TMpPeJOoCTaB/eHWA MYHULIUMNAJIbHOU YCIyTH
Y UHBIX IOKYMEHTOB, HeOOXOAUMBIX /IJIsl TIPeA0CTaB/IeHUsI MYHULUTIAIbHOU YCITYTH;

3) popmrpoBaHUe u HaripaBJ/ieHHe MHOT'0()yHKLIMOHA/IbHBIM LIEHTPOM
TpeioCTaB/leHUs] TOCY/JapCTBEHHBIX U MYHULMINAIbHBIX YCAYT MeXBeJOMCTBEHHOIO
3arpoca B OpraHbl TOCY[ApCTBEHHOM B/AacTW, OpraHbl MECTHOTO CaMOYIpaBJieHus
Y OpraHu3aluM, Y4acTBYIOIIMe B MPe0CTaBIeHUM MYHULIMIIAIbHBIX YCIYT;

4) Bpllaua 3asiBUTE/II0 pe3y/bTaTa MpeAOoCTaB/JeHUs] MYHULUNAJIbHOW YC/IyTH,
B TOM UMCJIe Bbl/laua JJOKYMEHTOB Ha OyMa)KHOM HOCUTeJIe, TTOITBEPXKJAIOIINX COJiepKaHHue
/IeKTPOHHBIX ~ JOKYMEHTOB,  HarpaB/ieHHbIX B  MHOTO(QYHKI[MOHA/IbHBIM  LIeHTP
TpefioCTaB/leHUs] TOCYJapCTBeHHbIX W  MYHULMMOAJbHBIX YCAYT [0  pe3y/bTaTaM
NpefioCTaBleHUs  TOCYJJapCTBEHHbIX U MYHMLUMAAbHBIX  yCJYT opraHaMu,
MPeIOCTaB/SIOIIMMU  TOCY/JapCTBEHHbIe YCIYTM, W OpraHamu, MpeJoCTaB/soLUMA
MyHULIUMA/bHBIE yC/IYyTH, a TakXkKe BblJaua [JOKYMEHTOB, BK/HOYasi COCTaB/ieHHe
Ha OyMa)kHOM HOCHTesle W 3aBepeHHe BBLITTMCOK W3 WHGMOPMAIMOHHBIX CHCTEM OpraHOB,
MpeIOCTaB/SIOIIMX  TOCy/lapCTBEHHble  YCAYyTd, MW  OpPraHoOB, MPe/0CTaBJISIOIINX
MYHULMIIA/IbHBIE YCITYTH.

WudopmupoBaHue 3asBuTenen
0 TOpsi/IKe MpeJ0CTaB/IeHrs MyHULIUMA/IBHON YCIYyTryd B MHOTO( YHKIIMOHA/IbHOM L|eHTpe
Tpel0CTaB/IeHUs TOCYAAapPCTBEHHBIX U MYHULIMNATIbHBIX YCIIYT,

0 XO/le BBIMIOJTHEHUS 3aripoca O Mpej0CTaB/IeHUH MYHULIUMAIBHON YCIYTH, M0 UHBIM
BOIPOCaM, CBSI3aHHBIM C MIPe/J0CTaB/IeHeM MYHULMIAJIbHOW yC/IYTH, a TaKXe
KOHCY/IbTUDOBaHUe 3asiBUTe/IeN 0 MOpsiJiKe MpeJOCTaB/AeHNs MYHULIMNAIbHOM YC/IyTU
B MHOTO()YHKLIMOHA/IbHOM L|eHTPe Tpe/l0CTaB/AeHUs TOCyJapCTBEHHBIX
Y MYHULIMIA/IbHBIX yCJIyT

90. MHOroyHKIMOHAMbHBIA  L[EHTP  TpPeJOCTaBAeHUs]  TOCYJapCTBEHHbIX
M MYHULUIAJBHBIX YCJAYyT OCYIIecTB/AsieT HMH(OpPMUpPOBaHUe 3asBUTeNel O TopsiKe
NpefioCTaB/ieHUsT ~ MYHULMIAJbHOW  YCAyTM, O  XO/le  BBIIOJHEHWs  3arpoca
O TMpeJoCTaB/e€HHWH TOCyJapCTBEHHOW YCJAYyrd 10 HWHBIM BOMpOCaM, CBSI3aHHBIM
C TIpeloCTaBleHWeM MYHULIMINAIbHOU YC/IYyTd, a TakXe KOHCY/JbTHDOBaHUE 3asiBUTesel
O TOpsijKe TPeJOCTaB/leHHUs MYHULIUMNAIbHOM YCIYyTM B MHOTOQYHKL[MOHA/JbHOM LIEHTpe
Tipe/0CTaB/IeHusl TOCYAaPCTBEHHBIX U MYHULIUNAIbHBIX YCIYT.

MHoro¢yHKI[MOHa/TbHbIH LIeHTP Tipe/0CTaB/IeHuUs roCy/iapCTBeHHbIX
¥ MYHULUIANbHBIX YCJIYT OCYLIeCTBIsieT WH(OPMUpPOBaHUE 3asiBUTeNel O TMOopsKe
Npe/loCTaBleHUs] TOCYJapCTBeHHbIX U (W/IM) MYHULUMANbHBIX YCAYr TO0CPeACTBOM
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KOMIIJIEKCHOTO 3aIlpoca, O XO7ie BBIMOTHEHUs] KOMIUIEKCHBIX 3aIllpOCOB, a TakKKe T0 WHBIM
BOTIPOCAM, CBSI3aHHBIM C TIPe/[OCTaB/IeHHEeM T'OCY/IapCTBEHHBIX W (WJIH) MYHHIAIIATBHBIX
YCJIYT.

MHorodyHKI[MOHa/TbHbIN L[EHTP TIpeI0CTaB/IeHUS roCy/IapCTBEHHBIX
M MYHULMMNANBHBIX YCAYT OCYIIeCTBAseT WHGOPMHPOBAHHE 3asiBUTE/Ie O MecTe
HaXOXK/J€HUSI MYHHUIMIATLHOTO apXyBa, peKUMe paboThl M KOHTAKTHBIX TejedoHax
MYHHMIIUIA/IEHOTO apXHBa.

91. OcHoBaHUEM /il Hauajia af]MUHUCTPATUBHBIX JIENCTBUI SBJISI€TCS MOyueHue OT
3asiBUTeJIsI 3arpoca O TIOpsiike TIpe/IoCTaB/eHUs MYHULMMANBbHON yC/IyTU, O Xojie
BBITO/THEeHUS MYHUILIATIATEHOM YCIIYTH apXUBHBIM OT/IeJIOM,
a TaK>ke 110 UHLIM BOIIPOCaM, CBSI3aHHBIM C TTPeI0CTaB/IeHUeM MYHHULIMIIATLHON YCIYTH.

[Tpu To/iyueHUH COOTBETCTBYIOIIIETO 3arpoca paboTHUKOM MHOT'O(YHKIIMOHATBLHOTO
I[eHTpa TIpefloCTaB/AeHUs] TOCY/IapCTBEHHbIX W MYHUIMMAIBHBIX YCIYT  3asiBUTETO
COO00I1[aeTCsT COOTBETCTBYIOIIAs TI0/THASI M MCUEPITbIBarOITasi HH(PpOpMaL[HS.

[Ipy Tmo/iydeHUM 3arpoca O XOJie  BBIIOJHEHUS MYHUIUMANIbHONW  YCIyTH,
HeoOXoAuMast HH(GOPMaIHs 3arpaiivBaeTcs] pabOTHUKOM MHOTO(YHKIIMOHA/ILHOTO 1[€HTpa
TIpeI0CTaB/IeHUS rOCy/IapCTBEHHBIX U MYHHLIMITATbHBIX yCJIyT
B apXMBHOM OT/efe J/00bIM JOCTYIHBIM CrocoO0M, obecrieunBaroieM OIepaTUBHOCTD
HaripaBJ/ieHHus 3arpoca (B T.4. IOCPe/ICTBOM TeJjie(pOHHOM CBSI3H).

ApPXUBHBIM OTZIe/T HapaB/IsieT UHGOPMAIIMIO O XOJIe BBITIOJTHEHHUS] MYHHUI[UATLHON
yCJIyTU B MHOTO(YHKIMOHANBHBIA IIEHTP TPeJOCTaB/€HUsI TOCYJJapCTBEHHBIX U
MYHMILIMIA/IBHBIX YCIIYT.

MHorodyHKI[MOHa/TbHbIN L[EHTP TIpe/I0CTaB/IeHUS roCy/IapCTBEHHBIX
Y MYHULIWTIA/ILHBIX YCIIYT TIepeiaeT MHMOOPMAIUIO 3asiBUTETIO.

92. Pe3ynbTaToOM aJIMUHMCTPAaTHBHOM MPOLIeAYPHI ABISETCS MOJyUeHre 3asBUTe/IeM
vHbopMaLu 0 TIopsi/iKe Trpe/ioCTaB/IeHUsT MYHMIIUTIA/IbHOMN YCJIyTH,
O XO/le BBITIOJIHEHUS MYHUIMMAJbHONW yC/JyTd apXWBHBIM OTZAE/NOM, a TakxKe
10 MHBIM BOTIPOCAM, CBSI3aHHBIM C MPeZI0CTaB/IeHHeM MYHULIUITA/ILHON YCIYTH.

[IpueM 3anpocoB 3asiBUTe el O Mpel0CTaB/IeHUU MYHULIUTAbHOU YCIyTU
Y UHBIX IOKYMEHTOB, HeOOXOIUMBIX /IJIsl TIPeZI0CTaB/IeHHsT MyHULIATIATbHOM YCITyTH

93. OcHoBaHMeM /i1 Hauasa BbIMOIHEHUS aAMUHUCTPATUBHOU NPOLIeAYypPhl SIBSETCS
MOCTYIJIEHWe 3arpoca 3asiBUTeNss B MHOTO(QYHKLMOHA/JbHbIA LIEHTP MpeJoCTaB/eHus
rOCyZ,apCTBEHHbIX U MYHULIMNAIbHBIX YCIYT.

94. B cyiyuae Ha/lMuMsi OCHOBAHUS /IJIs1 OTKa3a B MpHeMe JOKYMEeHTOB, He0OXOAUMBbIX
[ TIpe/IoCTaB/IeHUs] MYHULMIAAbHOM YCIYTH, B COOTBETCTBUM C MYHKTOM 21 HacTosILero
Pernamenra, COTPYJHUK MHOT0( YHKI[MOHA/ILHOTO LleHTpa ripei0CTaBIeHUs
rOCYJapCTBEHHbIX ¥ MYHULMMOAJbHBIX YCJAYyT OTKa3blBaeT B IIpUeMe [JOKYMEHTOB,
HeoOXOIMMBIX ZIJisl TIPeJOCTaB/IeHHsI MyHULIMTIAbHOM YCTYTH.

PaboTHMK MHOTO(YHKI[MOHAJBHOTO LIeHTpa TIpe/0CTaB/AeHus] TOCYAapCTBEHHbIX
U MYHUIWIAJIBHBIX YC/IYT BbIA€T B JIeHb OOpallleHusl 3asBUTEMI0 OAWH SK3eMILISP
«3arpoca  3asBUTeNsl Ha  OpraHM3alMi0  [peJoCTaBleHUsl  IOCyJapCTBEeHHbIX
(MyHULMTIANBHBIX) YCIyTr» C YKa3aHUEeM [epeyHsi MPUHSTHIX JOKYMEHTOB M [jaThl IpYeMa B
MHOTO()YHKL[MOHA/IbHOM LieHTpe TIpeJoCTaB/AeHUs] TOCYAapCTBEHHbIX W MYHHULUIAIbHBIX
YCIIYT.

95. TloctynuBiiuMi B  MHOTOQYHKLMOHA/bHBIA  LIEHTp  TpeJoCTaBeHus
rOCy/lapCTBEHHbIX YW  MYHULIMNAIBHBIX  YCAYr TMCbMEHHBIM  3arpoc  3asBUTeJIs
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PeruCTpUpPYeTCs IMyTeM IIPOCTaB/eHUs] MPSMOYIOJIbHOIO ILITamra C PerucTpaliOHHBIM
HOMEPOM U [1aTOM TipueMa.

96. Ilpu omHOKpaTHOM oOOpallleHHH 3asiBUTe/SI B MHOTOMYHKI[MOHA/IBHBIN I[€HTP
TpeoCTaB/IeHUs] TOCYAApPCTBEHHBIX U MYHULIMIIA/IBHBIX YC/IYT C 3alpoOCOM Ha IOJydyeHue
nByx u 0Ooslee rocysapCTBeHHbIX W (WIM) MYHUIUIIANBHBIX ~YCIyT, 3asiBJieHHUe
O TMpefoCTaBAeHWU yCayru (OpPMUPYeTCSi W TMOJIHWCHIBAETCS  YIIOJTHOMOUYEHHbIM
pabOTHUKOM MHOTO(GYHKIIMOHA/JILHOTO 1[eHTpa IpeoCTaB/leHus] T'OCYJapCTBEHHBIX W
MYHULMIAIBHBIX YCIYT W CKPeIVIsieTCs TeyaTbl0 MHOTO(YHKI[MOHAJBHOTO LieHTpa
TpeloCTaB/IeHUs] TOCYJapCTBEHHbIX U MYHULMMAAbHBIX ycayr. [Ipy 3ToM cocTaBieHue u
TIOJTIMCaHNe TaKWX 3asiBIeHUN 3asiBUTesieM He TpeOyeTcsi. MHOTOQYHKIMOHATBHBIN L[eHTP
TpeloCTaB/IeHUs] TOCyJapCTBeHHbIX U MYHULIMIIA/IbHBIX YC/IYT TepefjaeT B apXUBHBIN OTZel
oopM/ieHHOe 3asiB/ieHHWe W [IOKYMEHTbl, MIpe/loCTaB/ieHHbIe 3asiBUTe/eM, C MPUI0KeHHEeM
3aBepeHHOM MHOTO(MYHKI[MOHATbHBIM LI€EHTPOM TPe/OCTaB/le€HHs TOCYAApPCTBEHHBIX U
MYHULMIIAJIBHBIX YCJIYT KONWM KOMIUIEKCHOTO 3arnpoca B CPOK He MO3[Hee OJHOro
pabouero /iHs1, C/eyIOLero 3a AHeM ohopMIIeHHsI KOMIIEKCHOTO 3arpoca.

B cnyuae, ecnu s TO/yuyeHWs] MYHHULUMA/JBbHOM yCIyru TpeOyrOTCs CBefjeHUs,
JOKyMeHTbl u  (wiu)  uHpOpMalus,  KOTOpble  MOTYT  OBITh  TOJyueHbI
MHOT0( YHKL[OHA/TbHBIM LIEHTPOM rpe/ioCTaBIeHUs roCyJapCTBeHHBIX
¥ MYHULIMMNAJbHBIX YCAYT TOABKO MO pe3y/bTaTaM IpeAoCTaBleHUs] UHBIX YKa3aHHbIX B
KOMILJIEKCHOM 3arpoce ToCyJapCTBeHHbIX W (W/IM) MYHMIUIAAbHBIX YCJIYT, HarpaB/ieHUe
3asiB/ieHHs] M JJOKYMEHTOB B apXWBHBIA OT[eN OCYLIeCTB/SIETCS MHOTO(YHKLMOHATbHbIM
L[EHTPOM TIpeZi0CTaB/IeHUsI TOCY/IapCTBEHHBIX U MYHULUIIAIbHBIX YC/IYT He M03/4Hee 0JHOr0
pabouero Hs, C/leAyloOIIero 3a JHEM TOy4eHUss MHOTOdYHKI[MOHATbHBIM 1IEHTPOM
NpefoCTaB/lIeHUs] TOCYJapCTBEHHBIX W MYHULMMNAIbHBIX YCAYyT TakKUX CBeJeHUH,
JOKyMeHTOB W (unu) uHdbopMauuu. B ykazaHHOM ciyuyae TeueHUe TpeAyCMOTPEeHHBIX
3aKOHO/IaTe/IbCTBOM CPOKOB Tpe0CTaB/eHUsl TOCYJapCTBEHHBIX U (M/IM) MYHULMMAIbHBIX
YC/IYyT, YKa3aHHbIX B KOMILIEKCHOM 3arpoce, HaulHaeTCsl He paHee [HS TOJyYeHUs
3asiBIeHMA W HeoOXOJWMBIX CBeJEeHUM, JAOKYMEHTOB M (W) WHGOPMAalUd apXHUBHBIM
OT[ie/IOM.

97. PaboTHUK MHOTO(MYHKIIMOHATBHOIO IIeHTpa IMpeZoCTaB/eHusl rOCyJapCTBeHHbIX
Y MYHULMMNAIbHBIX YCIYyT MPOBepsieT COOTBETCTBHE KOIWU MpeJCTaB/isieMbIX JOKYMEHTOB
(3a MCK/IIOUeHWEeM HOTapUaJbHO 3aBEPEeHHbIX) WX OPUTMHANaM, UTO MOJTBEepPKaeTCs
TIpOCTaB/IeHUeM Ha KOTIMHU JJOKyMeHTa MPsSMOYTo/ibHOrO 1itammna «C MOoAMHHBIM CBEPEHO»,
eCld KOMMsS JIOKyMeHTa TIpe/icTaB/ieHa 0e3 TIpebsiB/IeHHWSI OpWTMHAaja, IITaMIl He
TIPOCTAaBJISIETCS;

98.  MHOroyHKI[MOHAMbHBIM  L[EHTP  MpeOCTaB/ieHHus  TOCyAapCTBeHHBIX
¥ MYHULUIAAbHBIX  YCAyT  OCYILeCTB/sieT  HallpaB/eHWe TIPUHSATOr0  3ampoca
B apXWBHBIA OTAE/N B 37eKTPOHHOW ¢opme /MO0 Ha OyMaXkKHBIX HOCUTESIX
B TOpsAZIKE W CPOKH, YCTaHOBJIEHHbIE COIJIAllleHWeM O B3aWMOJEUCTBHH, HO He MO3JHee
ciiefyrolero paboyero ZiHs 1ocyie MPUHSTHS 3asiB/IeHYSI.

99. Pe3ynbTaTOM  BBITIOJIHEHUS aJMUHUCTPAaTHBHOW  TMPOLIEyPbl  SIB/SIETCS
perucTpaLys 3arnpoca 3asBUTe/Is1 U HaripaB/ieHre 3anpoca B apXUBHBIN OT/ell.

dopMuUpoBaHUe 1 HamlpaB/ieHre MHOTO() YHKLIMOHAIbHBIM LEHTPOM Tpel0CTaBIeH s
rOCyZapCTBEHHbIX U MYHULIMMNATIbHBIX YCIYT MeXBEJOMCTBEHHOTO 3arpoca B OpraHbl
roCyJapCTBeHHOM BJIaCTH, OPraHbl MECTHOTO CaMOYTIPAB/IeHUsI U OpraHU3aLyu,
y4acTBYIOL[Me B MIPeJOCTaBIeHUU MyHULUTIAIbHBIX YCIYT
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100. L OKyMeHTBbI (cBepenus), Heobxo[MbIe B COOTBETCTBUU
C 3akoHogaTenbCTBOM Poccuiickon ®efeparu 1M 3akoHOAATenbCTBOM  CBepaJ/IOBCKOM
obmactu  Asii  TIpeloCTaB/ieHWs] MYHULIMTMANIBbHOM  yCAYTHM, KOTOpble  HaXOAATCS
B paCIOpsDKeHUM TOCy[JapCTBeHHbIX OpPraHoB, OpraHOB MeCTHOI'O CaMOYIIpaBJeHHUs
Yl HBIX OPraHoOB, yUYaCTBYIOLLUX B IIpe0CTaBJIeHUHA MYHULUITIA/IbHBIX YCIYT, OTCYTCTBYIOT.

Bbiziaua 3asiBUTe/II0 pe3y/bTaTa MpefoCcTaBAeHUs MyHULIUIAILHOW YCIYyTH,

B TOM UKCJIe Bbllaya JOKYMEHTOB Ha OyMa>KHOM HOCHUTeJie, TIOATBEeP>KJAI0IUX COZiep>KaHHe
3/71eKTPOHHBIX JOKYMEHTOB, HallpaB/A€HHBIX B MHOTO() YHKIIMOHAIbHBIN LIEHTP
Tpe/loCTaB/IeHUs TOCYapCTBEHHbIX U MYHULUIIAIbHBIX YCIYT M0 pe3y/bTaTaM
rpe/loCTaB/IeHUs TOCYJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT OpraHamu,
Npe/lOCTaB/ISIOLMMU rOCy/JapCTBEHHbIE YCJIYTU, ¥ OpraHaMH, MpeZoCTaB/IsSoLMA
MYHULMNA/bHbIE YCIYTH, @ TAK)XKe BblZlaua JOKyMEeHTOB, BK/II0Uas COCTaB/IeHUe Ha
OyMa)KHOM HOCHTeJIe ¥ 3aBepeHUe BBIMUCOK U3 MHPOPMALIMOHHBIX CHCTEM OPTaHOB,
Npe/lOCTaB/ISIOLIMX FOCYAapCTBEHHbIE YCIYTH, U OPraHOB, MPe/0CTaBIISIOIINX
MYHULIMITA/IbHbIE YC/TYTH

101. OcHoBaHWeM [/ Hauaja BbINOJHEHUS aJMWHHUCTPAaTUBHOU MPOLIeAYPhI
SIB/ISIETCS TI0JIyYeHHe pe3ysibTaTa IpejoCTaB/ieHusl YCAYTU B aDXUBHOM OT/esie He T03JHee
pabouero [Hs, C/IAYIOU[ETO TIOCAe JHS WCTeUeHUss CPOKa IIpeIOCTaB/IeHHs YC/IyTH,
MIPelyCMOTPEHHOTO ~ HACTOSAI[UM  PerjaMeHTOM, /00 37eKTPOHHBIX JOKYMEHTOB,
HarpaB/ieHHbIX B MHOTO(YHKLMOHAbHBIM LIEHTP TIpeA0oCTaB/ieHUs rOCy/lapCTBEHHBIX U
MYHULMIAIBHBIX ~ yCJAYT TI0  pe3y/ibTaTaM [peJoCTaB/AeHUsI TOCy/JapCTBEHHBbIX U
MYHULIMIIA/IbHBIX YCAYT OpraHaMy, NpeAoCTaB/SIOLU[MMU TOCY/apCTBEHHbIE YCIYyTH, W
OpraHamu, Tpe/OCTaB/SAIMMHA MYyHULIUNAIbHbIE YCAYTH, a TakXe BblJada JOKYMEHTOB,
BK/IIOUasi COCTaB/ieHHWe Ha OyMa)kHOM HOCHTesle W 3aBepeHHe  BBIMMHMCOK U3
VH(OPMALIMOHHBIX CUCTEM OPTraHOB, TPeAOCTABSIIOLUIMX TOCYAAapCTBEHHbIE YC/IYTH, U
OpraHOB, MPeJOCTaB/IAOLIUX MYHULIUNATIbHbIE YCIYTH.

102. PaboTHUK MHOTOGhYHKI[MOHA/ILHOTO 1IeHTpa TMPe/[0CTaB/IeHUsI TOCYJapCTBEHHBIX
¥ MYHULMNANbHBIX YCAYT PerucTpyupyeT TIOMYYeHHBbIM pe3yabTaT Mpe/0CTaB/eHuUs
MYHULMTIATbHOU YCIYTH B aBTOMAaTU3UPOBaHHOW  HMH(OpPMAaIIMOHHOM cucTteme

MHOT0( YHKI[MOHA/IbHOT'O LleHTpa rpe/ioCTaBIeHUs roCyZapCTBEHHBIX
Y MYHULMIAJIbHBIX YCJIYT.

B ciyvae TIO/IyYeHUst 3/1EKTPOHHBIX JIOKYMEHTOB, HaripaB/IeHHbIX
B MHOT O YHKLIMOHaTbHbIN LIEHTP rpeioCTaBIeHUs roCyJapCTBEeHHBIX

¥ MYHULUNQIbHBIX YCAYr TI0 pe3yabTaTaM TMpe/OCTaB/eHUs TOCYy[apCTBEHHBIX
¥ MYHMIUINAABHBIX YCJIyT OpraHamu, TMpeoCTaB/sIOIMIMMU TOCYyAapCTBEHHbIE YC/IYTH,
Y OpraHaMu, MpeJjOCTaB/SIOIIUMU MyHULUTIabHbIE YCIYTH, a TakKKe Bbllaya JOKYMEHTOB,
BK/IIOUasi ~ COCTaB/ieHWe Ha  OyMa)KHOM  HOCHTe/le U 3aBepeHHe  BBITMCOK
13 MH(OPMAIMOHHBIX CHUCTEeM OPraHoOB, TpPeAOCTaB/SIOI[MX TOCYJapCTBEeHHbIe YCIyTH, U
OpraHoB, MPe0CTaB/ISIONIUX MYHHUIUTIAbHbIE YCIYTH, PpaOOTHUK MHOTO(MYHKI[MOHATLHOT O
L[eHTpa TMpeJoCTaB/ieHHsI TOCYJapCTBEHHbIX W MYHUIUMAJbHBIX YCJAYT COCTaB/sieT U
3aBepsieT Ha OyMa)KHOM HOCHTesie pe3y/bTaT TPeJoCTaB/IeH:ss MYHHULUTIAJBHOW yCIyTH B
COOTBETCTBUU C TpebOoBaHMSIMU TlocTaHOBeHUs1 IIpaButesnbcTBa Poccuiickoii ®epepariiun
or 18.03.2015 Ne 250 «OO0 yTBep)KAeHUHM TpeOOBaHHWN K COCTaBJEHHWIO U BblJaue
3asfBUTE/SIM JIOKyMEHTOB Ha OyMaKHOM HOCHTese, TMOTBePXKJAI0IIUX COZep>KaHue
3/IeKTPOHHBIX ~ JOKYMEHTOB,  HalpaB/i€HHbIX B  MHOTO(QYHKL[MOHA/IbHBIA  LIEHTP
MpeloCTaBleHUs] TOCYJapCTBEHHbIX M  MYHULMNAIBHBIX YCIAyr 1O  pe3yJbTaTaM
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Tipel0CTaB/IeHNUs roCyZapCTBeHHbIX v MYHULIMITATbHBIX yCIIyT OopraHaMy,
Tpe/OCTaB/SIIUMU  TOCY[JapCTBeHHble YC/IYrM, W OpraHaMy, IIpeJOoCTaBJISIOLIUMU
MyHULIUMA/IbHBIE YCAYTHM, W K BblJaue 3asiBUTENsIM Ha OCHOBaHMM HWHGOpMAaLUU U3
MH(OPMAaLIMOHHBIX CUCTEM OpPraHoB, MPeJOCTAB/SIOIIUX TOCY/JapCTBEHHbIE YCIyTH, U
OpraHoB, TPeJOCTaB/SIOIMIMX MYHULMIIA/IbHBIE YCAYTU, B TOM YHUCJIe C UCII0/b30BaHHEM
VMH(OPMaLIMOHHO-TEXHOJIOTUUeCKOU U KOMMYHUKaL[IOHHOM MH(PACTPYKTYPHI,
JOKYMEHTOB, BK/IIOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTe/ie W 3aBepeHHe BBINHMCOK W3
yKa3aHHbIX UH(POPMALIMOHHBIX CUCTEM.

103. PaboTHUK MHOTOGMYHKIIMOHA/ILHOTO I[eHTpa TpeioCTaB/IeHUsI TOCYAapCTBEeHHbBIX
¥ MYHULMNAIbHBIX YCAYr YCTaHABIWBaeT JIMYHOCTb JIMLA WM TIpeACTaBUTessl Ha
OCHOBAaHMWM [IOKYMEHTa, yJOCTOBEpSIOLero JIMUYHOCTb, a TakKe IPOBepsieT IOJHOMOYUS
Tipe/iCTaBUTeJIs.

104. Pe3ynbTaT npeoCTaB/IeHNUs] MYHULIUIA/TIbHOW YC/IYTU BbIJAeTCs 3asiBUTE/TIO0 WU
ero IpesCTaBUTeII0 T10/, TTOAIHCh.

105. Pe3ynbTaTOM BBITIOJIHEHUSI aZJMUHUACTPAaTHBHOW MpOLeAYyphl SIB/ISETCS BblJada
pe3ysibTaTa [pe0CTaB/IeHNs YCIYTH 3asiBUTeJII0.

106. CBefeHuss O BBLITIOJIHEHUMM aJMHUHUCTPAaTUBHOM TIpolieAyphbl (DUKCHUPYIOTCS B
aBTOMAaTU3MPOBAHHON WH(OPMALIMOHHOW CHUCTeMe MHOTO(YHKIMOHAABHOTO —LieHTpa
TipeJj0CTaB/IeHusl TOCYAaPCTBEHHBIX U MYHULIUMAIbHBIX YCIYT.

ITopsigoK HcpaB/IeHUsI JONMYIEHHBIX OMEeYaTOK U OIIH00K B BBIJAHHBIX B pe3y/ibTare
npeAoCTaB/IeHUsA MyHULIUNATIbHOH YC/IYTU JOKYMeHTax

107. OcHoBaHueM [/isi Hayvaja aJMUHUCTPAaTHBHOM TIpOLIeAypbl  SIB/SIETCS
npe/icTaB/ieHre (HarpaB/ieHWe) 3asiBUTeIeM 3arpoca 00 HCIPaB/JIEHUM OIeuaToK U (W/IH)
OIIMOOK, [OMYIIEeHHbIX B BbIJJAHHBIX B pe3y/bTaTe TIPeJOCTaBIeHUs] MYHUIUIAIbHON
YCIIYTY [IOKYMeHTax.

108. PaboTHUK apXWBHOTO OT/e/a, pacCMaTpPUBaeT 3asB/ieHHe, TPe/ICTaBJIeHHOe
3asiBUTe/IeM, W TPOBOJUT TMPOBEPKY YKa3aHHbIX B 3asiBJIeHUM CBeJileHUHW B CPOK, He
TIpeBbIIIAOLIMN 3 pabounx AHel ¢ aThl PeruCTpaljii COOTBETCTBYIOLLET0 3ampoca.

109. KpurtepreMm NpuHATHS pelleHusl MO0 aJMUHUCTPAaTMBHOW MpOLeAype SBSEeTCS
Ha/IMYMe UK OTCYTCTBHE TaKWX OTeuaToK U (M/n) OIIMOOK.

110. B ciyuae BbISIBJIeHUSI [OMYINIEHHBIX OIMeUYaTOK W (W/IM) OIIMOOK B BbIJAHHBIX B
pe3yJsibTare TpeAoCTaB/IeHNUs MYHHUIUIAJIbHON YC/IYTU JIOKYMeHTaX pabOTHUK apXWBHOTO
oTfesa OCYLIeCTB/ISeT MCIpaB/eHWe U 3aMeHY YyKa3aHHbIX [IOKYMEHTOB B CpOK, He
TIpeBbIMIAOIMN 5 pabounx AHel C MOMEeHTa perucTpali COOTBETCTBYIOIIEro 3arpoca.
CBefieHUs O BBITIOJIHEHUM aJMUHUCTPAaTUBHOW TMpoLeAypbl (UKCUPYIOTCS B CHUCTeMe
JOKyMeHTO000pOoTa 1 /e/IONPOU3BO/ICTBA MYHHUIIUIATLHOTO apXHUBa.

111. B cydae OTCYTCTBUs OMeyaToK W (M/IM) OMMOOK B JOKYMeHTaX, BbIJAHHBIX B
pe3ysbTaTe TIPeAOCTaBlAeHUs MYHHUIUMAJBHOW YyCayrd, pabOTHUK apXWBHOTO OTjena
MUCbMEHHO CO0011jaeT 3asBUTeM0 00 OTCYTCTBUM TaKUX OTMeuaToK U (M/in) OLIMOOK B CPOK,
He TIPeBBIIIAINUH 5 pabourx ZiHel ¢ MOMeHTa PeruCTpaliyd COOTBETCTBYIOIIETO 3arpoca.
CBefleHHs1 O BBIMOJITHEHUM QJMHUHHACTPAaTUBHOW TMpoLeaypbl (UKCUPYIOTCS B CHUCTEMe
JNOKyMeHTo000pOoTa 1 Zie/I0NpPOU3BOCTBA MYHHULIUITATBHOTO apXUBa

112. Pe3ynbTaToM aJMUHUCTPAaTUBHOW TIPOLIEAYPHI SIBJISIETCS HarlpaB/ieHHWe OTBeTa
3asBUTEJIIO.

Pa3pen 4. ®opMbl KOHTPOJISA 3a UCIIO/IHEHHEM perjiaMeHTa
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ITopsA0K oCyIeCcTB/IeHUS TEKYIero KOHTPOJIA 3a CO0/II/JeHHeM U HCII0/THEHHeM
MYHHULMIIA/IBHBIM apXHBOM, MPeJ0CTaB/ISIIUM MYHULIMNIA/IBHYIO0 YC/IYTY, ero
AO/DKHOCTHBIMH JIMIJAMHU, MyHHIUINIA/TbHBIMH C/TY)Kall{UMH U pab0THUKaMHU,
M0/10)KeHUH perjiaMeHTa ¥ UHbIX HOPMaTUBHBIX NMPAaBOBLIX aKTOB,
yCTaHaB/IMBAKWIIUX TPeOOBaHMs K MPeA0CTaB/IEHHI0 MYHHIUNIA/IBHON yC/TyTH, a
TaK)Ke MPUHATHEM VMU peleHui

113. Tekymuii KOHTPOJIL 3a COOJIIOJeHWEeM TIOC/e/IOBaTe/IbHOCTH JIeHCTBUM,
orpe/ie/ieHHbIX a[MUHACTPAaTUBHBIMU NPOLieZlypaMu IO TpeloCTaBAeHUI0 MyHULUaTbHON
YCJIYTH, OCYLLECTBISIETCS] HAUaTbHUKOM apXMBHOT'O OT/e/a, Ha TTIOCTOSIHHOM OCHOBe.

KoHTposib 3a mpefoCTaB/ieHWEM MYHULMIIA/JIBHOM YCJAYTU apXWBHBIM OTZeE/I0M
OCYILIeCTB/IsIeT AJIMUHUCTPALUS TOPOACKOT0 oKpyra KpacHOTYpbUHCK.

IlopsA/i0K ¥ NePHOANYHOCTD OCYLIIeCTB/IeHNS IIJIAaHOBBIX M BHEIVIAHOBBIX NPOBEPOK
MOJTHOTHI M KayecTBa Npe/0CTaB/IeH!s MyHULIUNa/IbHOHN yC/IyTH,
B TOM YHCJIe IOPSAAOK U (OpMBI KOHTPOJIA 3a NMO/IHOTOH U KaueCTBOM
Npe/0CTaB/IeHNs] MYHULIMINIA/IbHOH YC/IyTH

114. KoHTpo/b 3a TTO/THOTOM M KaueCTBOM TpeJ0CTaB/IeHUsI MyHULMNAIbHOW YCIYTU
BK/TIOUaeT B ce0sl MpoBe/leHHe TMPOBEPOK, BBIABIEHHE U yCTPAaHEHWEe HapYILEeHWH MpaB
3asiBUTe/Iel, pacCMOTpeHUe, TIPUHATHE pellleHWi U TIOJTOTOBKY OTBETOB Ha oOpalljeHus
3asiBUTeJIeH, cojieprkallie >Kajo0bl Ha perneHus, AercTBus (Oe3/melicTBHE) AOKHOCTHBIX
JIUL] apXUBHOTO OTJeJa.

[TpoBepku MOTyT OBITh TUIAHOBLIMH (OCYIIIECTB/IATHCS Ha OCHOBAHUU T'O/IOBBIX
TJIAaHOB paboThl OPraHOB MECTHOT'0 CAMOYTIPAB/IEHMsI) U BHEIVIAHOBLIMH, B TOM UMCJIe TIO
KOHKPETHOMY 0OpaIlieHHI0 3asiBUTeJIS.

Pe3ynbTaThl MpOBepOK O(GOPMJISIOTCS B BHJe aKTa, B KOTOPOM OTMeYaroTCs
BbIsIB/IEHHbIE HEJJOCTAaTKU U MPeJJ/I0KeHHUs 0 UX YCTPaHeHMUIO.

OTBeTCTBEHHOCTh MYHMI[UTIA/IBHOT'0 aPXUBA, MPeJA0CTaB/IAIIIer0o MyHUI[UNIATbHYIO
yCJIyry, ero JJO/DKHOCTHBIMM JIMIIAMU, MyHHIIMNIA/IbHBIMHU C/TY)KaIllUMH U
padoTHUKAMU, 3a pelleHUus U AeiicTBusA (0e3/eiicTBUe), MPUHUMAaeMble
(ocyiecTB/IsieMble)MMH B X0/ie TPe/J0CTaB/IeH!s] MYHHIIMINIA/TbHOH YC/TyTH

115. Tlo pe3ynbTraTaMm MpOBEJEHHBbIX MPOBEPOK, B C/yyae BbISIBJEHUSI HapyLIeHWM
npaB  3asgBUTesled, K BUHOBHBIM JIMIIAM  OCYLIEeCTB/ISIETCS  I[PUMEHeHue  Mep
OTBeTCTBEHHOCTM B  TIOpsIKe, YCTAaHOBJIEHHOM  3aKOHOJaTeabCTBOM  Poccuiickon
Depeparyu.

ITo/10)keHUs1, XapaKTepHU3y0InHe TPeOoBaHUA K MOPAJKY U (hopMam
KOHTPOJIS1 3a Npe/joCTaB/IeHNeM MyHHUIIUNaTIbHOU yCIyTH,
B TOM YHCJIe CO CTOPOHBI I'PaXkiaH, UX 00be{MHEHHI U OpraHu3aUi

116. KoHTponb 3a mpeAoCTaB/ieHWEM MYHULMIIAJBHOM YCAYyTA, B TOM YMCJIE
CO CTOPOHBI TPaXK[aH, UX OO0BeAVHEeHWN W OpraHW3alii, OCYIeCTBJSETCS MOCPeACTBOM
OTKDPBITOCTU  [JleiTe/TlbHOCTH MYHULIUMA/TbHbIX apXvBOB TMpU NpeJj0CTaB/IeHUN
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MYHULUIIAIBHON YC/IyTH, TIOyYeHus TI0JIHOM, aKTyalbHOM U JOCTOBepHOM UHGOpMaIUU O
TOpsiZIke  TIPe/IOCTAaB/IeHUs] MYHMIIATIATBHONW  YCJIIYTU ¥ BO3MOKHOCTH — JJOCYZleOHOTO
(BHecymeOHOro) paccMoTpeHust obpamieHni  (>kaysob) B mpoljecce  MpeoCTaB/IeHUS
MYHULUTIA/IEHOU YC/TyTH.

117. KoHTposb 3a TMpefoCTaB/ieHUeM  MYHULUNATBHOU  yCJIYTH  MOJKET
OCYIIeCTBIATBLCS CO CTOPOHBI 3asiBUTeNeM, WX OObeAVWHEHWN UM OpraHW3alil IyTeM
HarpaB/ieHUs B aZipec OPraHOB MeCTHOTO CaMOYTIPaBJIeHUS:

1) mpeano)keHW 10 COBEPIIEHCTBOBAHHWIO HOPMATHBHBIX TIPABOBBIX AaKTOB,
perj1aMeHTUPYIOIIUX TpeloCTaB/IeHre MYHHULIUTIATbHOU YCTyTH;

2) coo0ieHniA 0 HapyIleHWd 3aKOHOB M WHBIX HODMAaTHMBHBIX TPAaBOBBIX aKTOB,
perjaMeHTUPYIOIINX TpeAoCTaBIeHrne MYHUIMIAILHOW yCIYTH, 0 HeJocTaTKax B paboTe
MYHUIIUIA/ILHOTO apX1Ba, ero I0/DKHOCTHBIX JIULL,

3) »kanob 1o ¢aKTamM HapyIIeHUs JO/DKHOCTHBIMU JIUI[aMU MYHUIIATIATBHOTO apXyBa
cBOOO/] WM 3aKOHHBIX UHTEPECOB 3asiBUTe/IeH.

Pa3pen 5. [locye0HbIN (BHECYAeOHBII) MOPAJOK 00)Ka/IOBaHMS PelleHHi
U JelicTBuM (0e31eCTBHA) MYHUIIMIIA/ILHOTO aPXHMBa, NMPe/j0CTaB/IAIOIEero
MYHHULMIIA/IBHYI0 YC/IYTY, ero A0/DKHOCTHBIX JIUL, MyHUIIUNA/IBHBIX C/IY)KallUX U
Pa0OTHHKOB, a TAK)Ke pelleHUuH U JelicTBuil (0e3eiicTBHA) MHOT0(yHKI[HOHA/THLHOT' 0
[IeHTPa Npe/j0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHHMIJUNIA/ILHBIX YC/IyT, pA00OTHUKOB
MHOro¢yHKI[HOHA/ILHOTO I[eHTPa IMpe/J0CTaB/IeHNsl ToCy/JapCTBeHHbIX
U MYHULIUNA/IBHBIX YCTYT

Hudopmanus /s 3aMHTEPeCOBAHHBIX JIMI] 00 UX MpaBe Ha JoCyAe0Hoe
(BHecye0HOE) 00>ka/I0BaHMe JjecTBUI (0e31elcTBUA) U (M/TH) peleHui,
OCYIL[eCTB/IIEMBIX (IPUHATHIX) B X0/ie MPe/JOCTaB/IeHUs] MyHHMI[UNIA/IbHON yC/TyTH
(masee - )xamo0a)

118. 3asBuTesnb BrpaBe 00KajoBaTh pellleHUsT W feiictBus (6e3zeiicTBue),
MYHULMIAIEHOTO apxuBa, Tpe/j0CTaB/ISIOLLEero MYHULMIIA/IbHYHO yCIyTy,
ero JJO/DKHOCTHBIMH JIUL]aMH, MYHHIMITATBHBIMU C/IY>KAlIUMU U PabOTHUKAMH, a TakKe
peiienuss U JeicTBusi (Oe3meiicTBHe) MHOTO(MYHKIMOHATBHOTO I1[€HTPa, PaOOTHUKOB
MHOTO(YHKI[MOHA/TbHOTO 1|eHTpa Mpe/loCTaB/eHHsI TOCYJapCTBEHHbIX U MYHMIUIAIbHBIX
yoiyr B jgocyne6HOM (BHecyseOHOM) TOps[Ke, TpeAyCMOTPeHHOM cTaTthed 11.1
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3.

OpraHbl MECTHOTO CaMOYTIPaB/IeHHs], OPTaHU3AIMU U YIIO/THOMOYEHHbIe
Ha pacCMOTPEeHHe Ka/I00bI JIHIA, KOTOPLIM MOXKeT ObITh HamnpasJ/ieHa )Ka/100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCyAeOHOM) mopsA/Ke

119. B cnyuae o6ykanoBaHus pelieHn U felcTBui (0e371eMCTBUS1) MYHULIMTIATBHOTO
apxvBa, TIpe/IOCTaB/SIIOL[ET0 MYHUIUMAJbHYI0  YCAYT'y, €ro JO0/DKHOCTHBIX — JIMLI,
MYHHULMTIA/JIBHBIX CAYXKalUuX W pabOTHUKOB, >Kajmoba ToJ@aeTcs [/ PacCMOTpPEHUs B
apXvMBHBIM OTZe/ 0 MeCTy Ipe/oCTaB/AeHUs] MYyHULUMAaJAbHOW YCIYr¥, B MUCbMEHHOMW
dopme Ha OymMa)KHOM HOCHTe/lie, B TOM UHC/Ie TPU JUYHOM TIpUeMe 3asiBUTesis, B
3/IeKTPOHHOM (hopMme, 110 TIoUTe WK Yepe3 MHOTO(YHKIIMOHATLHBIN L[eHTP MpeJioCTaB/IeHus
roCy/IapCTBEHHBIX U MyHULIUMAIbHBIX YCIIYT.
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JKanmoby Ha pemenus u geiictBus  (0e3feicTBHE) apXWUBHOTO  OT[era,
TIPe/IOCTAB/ISIIOIIEr0 MYHUIUTANbHYIO YC/IYTY, ero AO/DKHOCTHBIX JIUL, MYHULIMIAIbHBIX
CJTy’Kalux ¥ pabOTHUKOB TakKe BO3MOYKHO T0/IaTh B AZIMUHUCTPALIAIO TOPOICKOTO OKpyTa
KpacHOTYpbUHCK.

120 B cnyuae oOkanmoBaHUs — pellleHWMM W JedctBui  (6e3meHcTBUS)
MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa MpeJ0CTaB/ieHHsI TOCY/IapCTBEHHBIX U MYHULIUIMAIbHBIX
ycyr, paboTHHUKa MHOTO()YHKI[MOHATBHOTO L[eHTpa TIpeJoCTaBeHUs] TOCY/apCTBEHHBIX
Y MYHUIMIAIBHBIX YCIYT ’Kano0a MmojaeTcst st paCCMOTPEHUST B MHOTO(YHKIIMOHA/TbHBIN
L[eHTP TMpeJoCTaB/ieHusI TOCYAApCTBeHHbIX M MYHULIMIAABHBIX yCJAyr B dumman, re
3asBUTe/b TI0/laBajl 3asiB/ieHHWe W IOKYMEHThbl [Jis TIpeloCTaBlAeHUs] MYHULUIaIbHOU
yCJIyTH B MMCbMeHHOW ¢dopmMe Ha OymMa)KHOM HOCUTesle, B TOM UHCJie TIPH JIMYHOM TIpHeMe
3asiBUTeEJIs1, TI0 TIOUTe W/IM B 37IEKTPOHHOU (popMe.

JKanoOy Ha pernienust U JeiictBus (6e3meticTBHe) MHOTO(YHKI[MOHABHOTO LIEHTpPA
TIpe/IOCTaB/IeHUs] TOCY/JapCTBEHHBIX M MYHULMMNA/IbHBIX YCIYT Tak)Ke BO3MOXXHO TMOZATh B
HeraprameHT WHboOpMaTU3alu U cBsi3u CBep/IOBCKON 00sacTy (#anee — yupeguTesb
MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa) B MUChbMeHHOUW (opMe Ha OymakHOM HocHTese, B TOM
yucsie TIpU JIMYHOM TIpUeMe 3asiBUTeJIs, 110 TI0UTe WU B 3/IeKTPOHHOU dopMe.

Cnoco0bI I/IH('l)OpMI/IPOBaHI/lﬂ 3asiBUTe/IeH 0 nopsiake nmoada4v4m 1 pacCMOTpeHUusA
}KHJIOGBI, B TOM yHcC/je C MCImoJib30BaHUEM E]II/IHOFO mnmoprasa

121. ApxuBHBIA  OTAe], TPeJOCTaB/SIOLIUNM  MYHULMIIAABHYHO  YCIYTY,
MHOTO(YHKL[MOHA/IbHbIN LIEHTP TMpeAoCTaB/leHUs] TOCY[apCTBEHHbIX W MYHULIMMNA/IbHBIX
yCJIyr, a TakXke yupeJuTe/lb MHOTO(QYHKLIMOHA/JBHOIO LieHTpa TpeJoCTaBIeHus
rOCYZAapCTBEHHBIX ¥ MYHULIMIIA/TIBHBIX YCIYT 00ecrieurBaroT:

1) undopmupoBaHue 3asiBUTesiell 0 Topsiike 00yKasioBaHUs pelleHUi U eHCTBUi
(be3neiicTBUsI) apXWMBHOTO OTjefa, TpejOoCTaB/SIOLEr0 MYHULIMIANIBHYIO YCIYTY, €ro
NO/DKHOCTHBIX JIML], MYHMLIMIANBHBIX C/IyKaliuX YW pabOTHUKOB, pelleHuid U JelCTBUi
(be3neiicTBUss) MHOTO(MYHKIIMOHANBHOTO LIeHTpa TIpPeJoCTaBlIeHUss TOCY/lapCTBEHHBIX
Y MYHULIMMAIbHBIX ~ YCJIYT, €ro JIO/DKHOCTHBIX /ML, W PabOTHUKOB TOCPeJCTBOM
pasMeliieHust UHpopMaLvu:

Ha CTeH/,aX B MeCTax Ipe/loCTaB/IeHUs] MyHULIMNAIbHBIX YCIYT;

Ha o¢uLManbHOM calTe AJMHHUCTpaLMy TOPOACKOro okpyra KpacHOTYDBMHCK B
cetu Wurepuer  (httr:/KpacHOTYpbUHC-afM.p(d), MHOTO(PYHKIMOHAJBLHOTO  LiIeHTpa
Mpe/IoCTaB/eHUsT TOCY/JapCTBeHHBbIX W MyHUIMNanbHbiX ycayr  (http:/mfc66.ru/) wu
yupefuTesii  MHOTO(YHKLIMOHAAbHOTO LieHTpa MpeJoCTaB/leHusi TroCy[apCTBEHHBIX
Y MyHULMNaabHbIX yeayr(http://dis.midural.ru/);

Ha EnvHoM nioprane B pa3zene «/lonosHuTebHasi UH(GOpMaLYsi» COOTBETCTBYOIIei
MYHHULUTA/ILHOW YC/IyTH;

2) KOHCY/IbTUPOBaHUWe 3asBUTesel 0 Topsiike 00ykajioBaHUS pellieHui U JerCcTBUl
(be3neiicTBUI) apXMBHOTO OTZe/a, TPeJOCTaB/ISIONIer0 MYHULIMMAABHYIO YCIyTYy, ero
NO/DKHOCTHBIX WL, MYHULIUTIA/IBHBIX CIY)KalluX U paOOTHUKOB, DeIleHHd U [elCTBUi
(6e3meticTBUsI) MHOTO(YHKI[MOHAJBLHOTO I1IeHTpa IpeAoCTaB/leHHs] TOCYJapCTBeHHBIX U
MYHULIUTANbHBIX YCIYT, €ro J0/DKHOCTHBIX JIML U PAOOTHUKOB, B TOM UHC/Ie TI0 Tese(oHy,
3JIEKTPOHHOU I10YTe, TIPYU JIMYHOM TIpUeMe.

IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PEry/THPYHIIMX MOPAJOK
AocyaedHoro (BHeCcyje0HOT0) 00)ka/I0OBAHUA PellieHrd U JleucTBuil (0e3eiicTBU)


http://mfc66.ru/
http://dis.midural.ru/
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MYHHMIUNIA/IGHOT0 apXHBa, MPeA0CTaB/ISIOIIEro MyHHIUNATBHYIO YC/IYTy, €ro
AO/DKHOCTHBIX JIUL, MYHHMI[UNIA/IBHBIX C/TY)KalllX U Pa00THUKOB, a TAK)KEe PellleHui 1
AeicTBUH (0e3eiicTBUsI) MHOr0(yHKI[HOHA/ILHOTO I[eHTPa Mpe/[0CTaB/IeHHUs]
roCyAAapCTBEHHBIX 1 MYHMIUNIA/IBHBIX YCIYT, PA00THUKOB MHOr0(yHKI{HOHA/TbHOT'0
HleHTPa NnpeoCTaB/IeHUs TOCY/JapCTBeHHbIX 1 MYHHIMIIA/IBHBIX YCIYT

122, Crateun 11.1-11.3 PepgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHM3aIiy MpeI0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHUIUTIATBHBIX YCIYT»;

[ToctaHoBnenne  IIpaButenbcTBa  CBepAjioBCKOM — obsmactu ot 22.11.2018
No 828-IIIT «O6 yrBepkgenuu Ilomo)keHuss 06 0COOEHHOCTSIX TOAAUM M PaCCMOTPEHUS
anob Ha pemieHus W AedctBus  (Oe3meiicTBHE)  MCIIOTHUTE/BHBIX — OpPraHOB
rocyjapctBeHHoW Bractd CBepAoBCKOM 00/1acTH, MpejoCTaB/SIOLUUX TOCy/JapCTBEHHbIe
YCIYTHM, WX [O/DKHOCTHBIX JIML, TOCy[JapCTBEHHBbIX TPaKJAHCKUX  CIyKalux
WCTIOJTHUTeIbHBIX ~ OPraHOB  TOCyJapcTBeHHOW Bjactu  CBepaAjyioBCcKoW — obsacTw,
MpeIOCTaB/SIOIIMX TOCy/lapCTBEHHbIe YyC/IyTM, a TakkKe Ha pelleHusi | JeHCTBUS
(be3geiicTBre) MHOTOMYHKIIMOHA/TBLHOTO I[eHTpa IPeJOCTaB/IeHUs TOCY/apCTBEHHBIX U
MYHHULUTIA/IbHBIX YCIYT U €r0 PaOOTHUKOBY;

[TocraHoBnenve AJMUHUCTPALUM TOPOACKOro OKpyra KpacCHOTYPBUHCK OT
29.04.2019 Ne 440 «OO6 yTBep)KAEHUU TIOJIO)KeHUsI 00 0COOEHHOCTSIX TMoZauud U
paccMoTpeHHMs] >kajob Ha pelneHuss W fAelctBusi  (Oe3zeicTBue) AJMUHMCTPALIMU
rOpOJICKOr0 OKpyra KpacHOTYpBUHCK, a TakKe [JO/DKHOCTHBIX JIUL], MYHHLIMIAIbHBIX
CayXKalux AJMWHUCTpalLMd TOPOACKOro OKpyra KpacHOTYPBMHCK, MpeJoCTaB/sIOIIUX
MYHULUIA/IbHBIE YCTYTU».

123. TlomHasi wHpoOpMalysg O TIOpSAKe TI0[aul W PAaCCMOTPEHUU > KaoO0bI
Ha pemreHus W AedcTBus  (0e37eMCTBHE) apXUBHOTO OTZAe/a, IPeJoCTaB/SIONero
MYHULMIIAJIBHYI0 YCIYTy, €ro [JO/DKHOCTHBIX JIMll, MYHULMIIQ/JbHBIX CAyXallux U
pabOTHUKOB, a TakXke pellleHUs U JAeilctBus (Oe3zeiicTBre) MHOTO(MYHKIMOHATBHOTO
[[eHTpa TIPeJOCTaB/eHUs] TOCYJAPCTBEHHBIX U MYHUIUMAIBHBIX YCJIyr, pabOTHUKOB
MHOTO(YHKI[MOHA/TbHOTO LIeHTpa Mpe/0CTaB/ieHHs] TOCYAapPCTBEHHBIX U MYHMIUIAIbHBIX
yCIyr pasmellieHa B pasfiene «llomomHuTenbHas uHGopmalus» Ha EauHOM mopTtane
COOTBETCTBYIOIL[EM MYHHULIUTIAILHOM YC/TyTH 110 azipecy www.gosuslugi.ru.


http://www.gosuslugi.ru/
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IIpunoxenue Ne 1

K aJMUHUCTPaTUBHOMY per/jaMeHTy
NpeJioCTaB/IeHUs] aJMUHUCTpaLuei
ropo/ickoro okpyra KpacHoTypbHUHCK
MYHULMIATbHOM YCIyTH
«[IpenocTaByieHre apXUBHBIX CIPaBOK,
apXUBHBIX KOMWM, apXUBHBIX BBITTMCOK,
VMH(OPMaLIMOHHBIX MHCeM, CBSI3aHHBIX

C peanu3aljyiell 3aKOHHBIX TIPaB ¥ CBOOOZ

rpaxzaaH»

AHKETA - 3ASIB/JIEHUE
110 MCIIO/THeHHUIO COL{Ma/IbHO-TIIPABOBHIX 3aIIPOCOB

damunusi, UMs1, 0TYECTBO
(BCe M3MeHeHUs),
JlaTa poXKJeHUs /LA o
KOTOPOM 3arpaliuBaeTcst
apXvBHasl CIpaBKa,
azpec, TenedoH

®UO nmuna
3arpallyBarolero
apXMBHYIO CMPaBKYy,
azipec, Homep TenedoHa, Ne 1 fata
JIOBePEHHOCTHU

O uewm 3ampalivBaeTcs CpaBKa

[laHHbIe TPYA0BOM KHMXXKH
(Hauasio0 paboThl —
MpUKas/mara,

KOHel]| paboThI-
TpyKas/zmara,
JIOJDKHOCTB, 11eX, YUaCTOK)

CBegieHus 0 J1eTaX
(rop, poXxzieHus)

(4rcI1o Y MOATINCH)
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IIpunoxeHue Ne 2

K aJMUHUCTPaTUBHOMY per/jaMeHTy
NpeJioCTaB/IeHUs] aJMUHUCTpaLuei
ropo/ickoro okpyra KpacHoTypbHUHCK
MYHULMIATbHOM YCIyTH
«[IpenocTaByieHre apXUBHBIX CIPaBOK,
apPXUBHBIX KOTHM, apXHUBHBIX BITIMCOK,
VMH(OPMaLIMOHHBIX MHCeM, CBSI3aHHBIX

C peanu3aljyiell 3aKOHHBIX TIPaB ¥ CBOOOZ

rpaxzaaH»

AHKETA-3AABJ/IEHUE
110 MCITO/THEHHUI0 COIMA/IbHO-NIPAaBOBLIX 3alIPp0OCOB

(oOpa3sery 3amo/THeHH)

damuus, UMsi, 0TYECTBO
(BCe u3MeHeHUA),
AaTa PoXXAeHHs JIHLA 0
KOTOpPOM 3anpaiiuBaeTcs
apxXuBHasA CNpPaBKa,
ajpec, TenedoH

HNBanoBa (g0 1985 r. ITonosa) Vipuna liBaHoBHa,
25.01.1961 ropa poxxaenus,
r.KpacHorypbuHck yi1.MosoexxHasn,
a1, kB.21,

8 906 906 3106

dUNO nuna
3anpanmBaiero
ApPXUBHYIO CIIPABKY,
ajapec, Homep TenedoHa, Ne 1
JaTa J0BepeHHOCTH

3arnoJiHgeTCs rpefCcTaBUTe/1eM 3asiBUTe s
WBanoB Ban MIBaHOBUY,
r.KpacHoTypbuHCK, yn.YUalikoBckoro, 21-1,
8 9046362121
HosepenHocts Ne 1 ot 29.06.2019

O uem 3dlpalIuBAE€TCA CIIpABKA

CnpaBKa 0 noJTBep>XeH!UH! CTa)Ka padoThI ¥ 3apadoTHOM
IiaTe B mepuoj padoTsI C mno B MYII
«TemnoBble ceTu»

JlaHHbIe TPYAOBOI KHIDKKH
(Hauasio padoThI —
npuKas/gara,

KOHeI| padoThI-
npukas/aara,
AO/DKHOCTb, IieX, y4aCTOK)

[1pu yTepe TPy10BOI KHIXKKH 3ari0/IHeHWe 00s13aTe/TbHO WU
TIpUJaraeTcst KOnus Tpy0BOU KHWKKH (ITepBbIM JIUCT U TeX
CTpaHMI] T/l YKa3aH 1epuo/] paboThl Ha TIPeTIPUSITHN)

¢ 01.01.1983 r. — mBes goma mozbl (mprkas Ne 1 ot
01.01.1983r.)
o 29.08.1988 r. (npuka3 Ne 98 ot 29.08.1988)

W
KOIUSI TPYZI0BOM KHWD)KKY TTPUJIaraeTcst
CBejieHHusI 0 JeTAX 14.01.1978
(roa poxaeHusn) 26.02.1982

(4MCI0 Y MO/INCH)
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IIpunoxenue Ne 3

K aJMUHUCTPaTUBHOMY per/jaMeHTy
NpeJioCTaB/IeHUs] aJMUHUCTpaLuei
ropo/ickoro okpyra KpacHoTypbHUHCK
MYHULMIATbHOM YCIyTH
«[IpenocTaByieHre apXUBHBIX CIPaBOK,
apPXUBHBIX KOTHM, apXHUBHBIX BITIMCOK,
VMH(OPMaLIMOHHBIX MHCeM, CBSI3aHHBIX

C peanu3aljyiell 3aKOHHBIX TIPaB ¥ CBOOOZ

rpaxzaaH»

3AAB/IEHUE
0 MoJIy4eHUH MH(GOPMaLUH M0 APXUBHBIM I0KYMeHTaM

HauasibHUKY apX¥MBHOTO OTZe/na
aMAHUCTPALMA TOPOJICKOr0 OKpyTa
KpacHoTypbuHCK

3asiBUTe/b

(anst pusnueckux i O.1.0.
TIOJTHOCTBIO, afipec, TenedoH)

(7151 FOpUIUUECKUX JIULL:
HavMeHOBaHue opranusanuu, ©.1.0.
Tipe/iCTaBUTe/Isl OpraHu3aluy,
TIOUTOBBIN ajpec, aZipec 371eKTPOHHOU
MOYTHI (MPU HAa/IMUMK ), KOHTAaKTHBIU
TenedoH)

3ASIBJIEHUE

ITpomy

Hara

[Toaruck

OtBeT nomnyuun PAVEES
[Toanuce:
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IIpunoxenue Ne 4

K aJMUHUCTPaTUBHOMY per/jaMeHTy
NpeJioCTaB/IeHUs] aJMUHUCTpaLuei
ropo/ickoro okpyra KpacHoTypbHUHCK
MYHULMIATbHOM YCIyTH
«[IpenocTaByieHre apXUBHBIX CIPaBOK,
apPXUBHBIX KOTHM, apXHUBHBIX BITIMCOK,
VMH(OPMaLIMOHHBIX MHCeM, CBSI3aHHBIX

C peanu3aljyiell 3aKOHHBIX TIPaB ¥ CBOOOZ

rpaxzaaH»

OO0pa3ser 3ano/iHeHUs 3asiB/IEHHUs 0 MO/IyueHHH HH(opMaI{uy o apXuBHBLIM
AOKyMeHTaM

HauanbHUKY apXHMBHOTO OTZe/1a
aZIMUHUCTPALIMU TOPO/ICKOr0 OKpyTa
KpacHoTypbUHCK

3asButesnb MBaHoB BaH VIBaHOBUY

(mnst pusnueckux yuiy: @.1.0. MOMHOCTHIO,
azipec, TenedoH)

r.KpacHorypbuHck, yi1.Mukosa,10-1
8900 900 3888

000 «Omummn»

ITonos .M.

r.KpacHoTypeuHCK, y1.UkasoBa, 4
olimp@yandex.ru, 8 9409407575

(Z71 FOpUMUeCKUX JIUL: HaUMeHOBaHYe OpraHu3aliyy,
&.1.0. nipesicTaBUTeISI OpraHU3aliy, MIOYTOBLINM ajpec,
aZipec 371eKTPOHHOM MOYTHI (TIPX HalU4YUH),
KOHTaKTHBIN Tesied)oH)

3AABJ/IEHUE

[Ipory rpeoCTaBUTh 3aBepeHHYH0 KOIIUIO TTI0CTaHOBJIeHUS! AZIMUHUCTPALIUU
ropogckoro okpyra KpacHotypbuHck oT 25.01.2002 Ne 25 «O peructpauuu
00O «Osmn» B 1 3K3eMmIsipe.

Hara 17.09.2019
[Moamnuce

Oteer nosmyuun 17.09.2019 r.

[Topmnuce:


mailto:olimp@yandex.ru

